MUHHUCTEPCTBO OBPA30OBAHMA U HAYKH POCCUMCKOM ®EJIEPAIIMA

MNNUCbBMO
ot 15 depans 2012 r. Ne AIT-147/07

O METOAUYECKHUX PEKOMEHIALIUAX
1O BHEJAPEHUIO CUCTEM BEJIEHUA ')KYPHAJIOB YCIIEBAEMOCTHU
B 9JIEKTPOHHOM BHUJIE

Bo ucnonnenue pemenust 3acenanus npesuauyma Cosera npu Ilpesuaente Poccuiickoit
Qenepanun 10 pa3BUTHIO MHPOpMannoHHOro obmectBa B Poccuiickoit ®enepamuu ot 30
nexabpst 2010 r. N A4-18040, pazaen II, MunoGpHayku Poccum (mamee - MUHHCTEPCTBO)
pa3paboTaHbl METOIUYECKHUE PEKOMEHAINH U €JMHbIC MUHUMAaJIbHbIE TPeOOBaHUS K CHCTEMaM
BEJICHUS JKYpHAJIOB YCIEBAaE€MOCTH YYAIUXCSl B 3JIEKTPOHHOM BHJE B 00pa30BaTENbHBIX
yupexaenusx Poccuiickon @enepanum.

VYKa3zaHHBIE METOJMYECKHE PEKOMEHJAllMd M MHUHUMAaJIbHble TpeOOBaHUS CIIOCOOCTBYIOT
(dbopMupoBaHUIO YCIOBUN Uil peanu3anuu denepaabHbIX TOCyJapCTBEHHBIX 00pa30BaTENbHbBIX
CTaHJapTOB HOBOT'O MOKOJIEHUs (Ha4aJbHOI'O M OCHOBHOI'O 001Iero o0Opa3oBaHus) IO Pa3BUTHUIO
nH(pOpMaAIIMOHHO-00Pa30BaTENIBHOM Ccpeabl 00pa3oBaTeNbHBIX YyupexaeHuil (gaiee - OY) B
YacTH:

¢ukcanuu xoaa 00pa3oBaTEIbHOIO IPOLECCA;

OTpa’KeHHsI Pe3yIbTaTOB OCBOEHUSI OCHOBHOM 00pa30BaTe/IbHON MPOTrpaMMBl;

BO3MOYKHOCTH HMCITOJIb30BaHUS JaHHBIX, (POPMHUPYEMBIX B X0 00pa30BaTEIBHOTO Mpolecca
JUI pelIeHus 3ajjay yIpaBieHus 00pa30BaTesIbHON e TelbHOCTbIO;

B3aumozeiicTeust OY ¢ opranaMu, OCyIIECTBISIOUMME YIIPaBlieHUE B cepe 00pazoBaHUs.

Metoanyeckue pekoMeHJanuu He orpannyuBaioT OY B BbIOOpe MH()OPMAITMOHHBIX CHCTEM
BEJICHUSI JKypHAJOB YCIIEBAa€MOCTH Y4YalIUXCSd W B HCIOJb30BAHUHM HX PaCHIMPEHHBIX
(GYHKLIMOHATIBHBIX BO3MOXKHOCTEH. DTO obecneunBaeT cobnroaenue npas OY u pa3paboTUnKoB
Ha CaMOCTOSITEJIbHBIM BHIOOpP HMH(OPMAIMOHHBIX CHUCTEM M Ha CBOOOJY KOHKYPEHIIMH B
COOTBETCTBUM ¢ NMyHKTOM &8 craThu 3 3akoHa Poccuiickoit @enepanuu ot 27 urons 2006 r. N
149-®3 "O6 wHbpopmanuu, WHGOPMANMOHHBIX TEXHOJOTHUSAX M O 3amuTe WHpopMmanuu" u
cratb 15 3axona Poccuiickoii @enepauyu ot 26 utons 2006 r. N 135-®3 "O 3amwure
KOHKYpEHLHUHU", a TAaKXKe CO3/1aeT YCIOBHUS I JAIbHENUIIET0 pa3BUTHSI TEXHOJIOTHH.

B cootBerctBum ¢ 3akoHoM Poccuiickoit denepaumu ot 27 urons 2010 r. N 210-d3 "O6
OpraHMu3aly MPEIOCTaBIECHUS TOCYIAPCTBEHHBIX U MYHUIIMTNIANBHBIX yeiyr", PacniopsbkeHusMu
[TpaBuTensctBa Poccuiickoit deneparuu ot 17 gexadpst 2009 r. N 1993-p u ot 7 cenra6ps 2010
r. N 1506-p mpou3BoAWTCS TEPEBO] TOCYAAPCTBEHHBIX YCIYT B 3JCKTPOHHBIN BHI. [loTHBIM
IIEPEBOJ] BCEX 3aIllJIaHUPOBAHHBIX YCIIYT JOJDKEH 3aBeplunThes K 1 auBaps 2014 roga.

MuHncTepcTBO OOpalaeT BHUMAaHUE, YTO YCIyra MO MPEeJOCTaBICHUIO HHPOpPMAIMU O
TEKyIIEH YCIEBAEMOCTH YYallerocsi, BEACHHUIO DJIEKTPOHHOIO JHEBHHKA U AJIEKTPOHHOIO
KypHaJla YCIEBAaEMOCTH OCYIIECTBISIETCS OOpa30BATEIbHBIMU YUPEKACHUSIMHU MPH Yy4aCTHUH
OpraHOB HCIOJHHUTENBbHOM BracTu cyobekTa Poccuiickoii @eneparu.

B pesynbrare mnpenocTaBieHHs YKa3aHHOM yCIyru oOydarommecs W HX POJIUTENN
(3aKOHHBIE MPEJCTABUTENN) JOJDKHBI TOJIYYUTh JOCTYH K akKTyalbHOM M JOCTOBEPHOM
uH(popMauu:

CBEJICHUS O Pe3yJIbTaTax TeKYIIEro KOHTPOJISl yCIIEeBaEMOCTH 00Y4aroLIerocs;

CBEICHMSI O pe3yJbTaTax MPOMEXYTOUHON aTTeCTallui 00y4aroIerocs;

CBEJICHUS O pe3yJIbTaTax UTOTOBOW aTTeCTallui 00Y4arolIerocs;

CBEICHMSI O TIOCEIIAeMOCTH YPOKOB (3aHATUI);

CBEJICHUS O PACTIHCAHUU YPOKOB (3aHATHI);

CBeJIeHUs 00 N3MEHEHMSIX, BHOCHMBIX B PAaCIUCaHUE YPOKOB (3aHATHH);

coJiepkaHre 00pa3oBaTENLHOTO MpoIecca C ONMMCAaHUEM TE€M YPOKOB (3aHATHI), MaTepuaa,
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U3Yy4EHHOT'0 Ha ypoKe (3aHATHH), OOLIEr0 U MHAWBUAYAILHOTO JOMAIIIHETO 331aHusl.

VYcnoBusi okazaHUs TOCYIapCTBEHHOM YCIYTHM COTJacyroTcsi co crtatbedl 15 3akona "OO
oOpazoBanuu", B KoTopoil OVY mnpeanuchiBaeTCsi OCYIIECTBIATh WHAUBUAYAJIBHBI Yy4yeT
pe3yJIbTaTOB OCBOEHUSI OOydarolUMUCS 00pa3oBaTeNbHBIX IMPOrpaMM, a TaKXKe XpaHEHHE B
apxuBax JAaHHBIX 00 THX pe3yibTaTax Ha OYMa)KHBIX U (MJIM) JEKTPOHHBIX HOCUTENSAX (ITyHKT
8) wu oOecieynTh poAMTENIAM  (3aKOHHBIM  IPEJACTABUTENISAM)  HECOBEPIICHHOJIECTHUX
00y4aromuxcst BO3MOXXHOCTh O3HAaKOMJIGHHSI C XOJOM U COJAEp)KaHHEM 00pa3oBaTelbHOrO
mporecca, a TakKe C OIEHKaMU ycreBaeMoCTH oOydarommxcs (myHKT 7). Ilpum stom OV
CaMOCTOSITEIFHO B BBIOOpPE CHUCTEMBI OLIGHOK, (OpPMBI, TOpsSAKA U [EPUOAUYHOCTH
MIPOMEKYTOUHOM aTTeCTaluu 00yJaroruxcst (IyHKT 3).

Takoke, corjlacHO MOAMYHKTY 16 myHKTa 2 cTaThu 32 yKa3aHHOrO 3aKOHA K KOMIIETEHIIUU
OVY oTHOCHTCS OCYILIECTBICHHE TEKYIIEro KOHTPOJIS YCIEBAEMOCTH W MPOMEXYTOUHOMN
aTTecTaluy O0YYaroIMXCcsi 00pa30BaTEIbHOIO YUPEKICHHS B COOTBETCTBHH CO CBOUM YCTaBOM
U TpeOOBaHUSIMH HACTOSIIIIErO 3aKOHA.

Anmunuctpanus OY BrpaBe caMOCTOSITEIbHO OPraHU30BaTh yyeT Y4eOHOH /1eATeNbHOCTH,
PYKOBOJCTBYACH JEHCTBYIOIIMM 3aKoHonaTenbcTBOM. IIpu 3ToM pykoBomutens OY Hecer
OTBETCTBEHHOCTh 33 COOTBETCTBHE BBIOPAHHBIX CpPEACTB W (OpM ydeTa HOPMATHBHBIM
TpeOOBAHUSM.

[Tpukaszom Munsapasconpasputusi Poccunm ot 26 asrycra 2010 r. N 761la "OG6
yTBepkKACHUH EIuHOro KBadu(UKAMOHHOTO CHPABOYHHKA JOJHKHOCTEH pPYKOBOJIUTENEH,
CHenHaIucTOB M ciyxammx'", pasgen "KBanudukanuoHHbIE XapaKTEPUCTUKHA JOJDKHOCTEH
paboTHUKOB 00pa3zoBaHus" ompezeneHa MOKHOCTHAs OOS3aHHOCTh YUYUTENS OCYIIECTBISTH
"KOHTPOJBHO-OLEHOYHYIO JCATEIbHOCTh B OOpa30BaTEIbHOM IMPOIECCEe C HCIOIb30BAHUEM
COBPEMEHHBIX CIIOCOOOB OIICHMBAHMS B YCIOBUAX HH(GOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTUH (BEJCHUE dJIEKTPOHHBIX ()OPM JTOKYMEHTAIINU, B TOM YHUCIIE SJIEKTPOHHOTO JKypHaJIa
Y JIHEBHUKOB 00ydJarommxcs)".

B cootBerctBum co crateeir 74 tnaBel 12 pazgena Il TpymoBoro Komekca Poccuiickoi
Oenepanun  "M3MEHEHHME OINpPENENCHHBIX CTOPOHAMHU YCIOBUH TPYZAOBOIO JIOTOBOpa IO
IPUYMHAM, CBSI3aHHBIM C HM3MEHEHHEM OpraHU3allUOHHBIX WM TEXHOJOTMYECKHX YCIOBUI
TpyAa" O HEOOXOIMMOCTH IepeBoja ydeTra Y4eOHOW [eATeNbHOCTH B DSJEKTPOHHBIN BUA
pabotonaTens 00s3aH yBEJAOMUTHh paOOTHHKA B MUCHbMEHHOW (opMe HE IMO3/JHEE, YeM 3a JiBa
Mecsua.

[Ipy BBeneHUM DIEKTPOHHBIX (GOpM ydyera HeoOXOauMO COOJIOAEHHE TPYAOBOIO
3aKOHOJIaTeNbCTBA. HenomycTuM HeompaBIaHHBIH POCT Tpyjao3aTpaT Ha BeAEHUE JBOWHOIO
ydera, pabouue MecTa JOJKHBI ObITh 000PYAOBaHBI HAIJISKAIIIUM 00pa3oM.

JeiicTBytomas B Hacrosimee BpeMs "MHCTpyKIUs O BEJEHUU IIKOJBHOW JOKyMeHTauuu'",
yrBepxaeHHas [lpukasom Munuctpa npocseuienuss CCCP ot 27 nexabps 1974 r. N 167,
JIOCTOBEPHO OTPaXKaeT JIOTUKY U cOCTaB yueTa. BeiGop ¢opMbl BeieHUs yueTa B COOTBETCTBHH C
3akonom Poccuiickoit @enepammu ot 10 urons 1992 r. N 3266-1 "OO6 oOpa3zoBaHun" OTHECEH K
komnereHuuu OY. Jlnga peanmsanuu cBoedl komnereHIMM OV  JOMKHO IMOATOTOBUTH
COOTBETCTBYIOIIME JIOKAJIbHbIE HOPMAaTHUBHBIE AKTHI.

B 1o xe BpeMs HopMmaTHBHas 0a3a BEIEHHUS DJIEKTPOHHOTO JOKYMEHTOOOOpOTa He
oOecrieunBaeT peleHus BceX 3a/a4, NPUHATHIX U1 JOKYMEHTOo00opoTa B OymaxHoi ¢opme. B
CBSI3U C 3THM, B Psijie CIIyuyaeB BO3HUKAET HEOOXOJMMOCTh BBIBOJIa HH(POPMALIUU B HJIEKTPOHHOM
BUJIE HA OyMa)KHBIH HOCUTEIIb.

VYuuteiBas uznoxeHnoe, MuHoopHayku Poccun mosaraer 1enecoo0pa3HbIM peKOMEH/I0BATh
OopraHaM HCIIOJIHUTEIbHON BiacTH cyObekToB Poccuiickoit denepanuu, ocCymiecTBISIOUIUM
ynpaBieHue B cdepe o0O0pa3oBaHUS, B TMEPEXOJHBIH MEPUOJ PA3BUTUS IJIEKTPOHHOTO
JOKyMEHTOO0OpOTa OKa3aTh IOMOIIb OOpa30BaTENbHBIM YUpPEXKIEHUSM B pa3zpaboTke
JIOKaJIbHBIX HOPMATUBHBIX aKTOB, B TOM YHCJE€ MUHUMH3HPYIOIIMX HEOOXOIUMOCTH MEpeBoa
nHpopmanuu u3 "IMEKTPOHHOTO XKypHaja" B OYMa)KHBIN BUJ B 3aBHCHMOCTH OT HCITOJIb3YEMBIX
B OY uHPOPMALMOHHBIX CHCTEM YyYeTa, a TaKXKe ONpEAeNAIomMX TpeboBaHUs K (opme
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JOKYMCHTOB Ha 6yMa)KHOM HOCHUTCIIC, KOIrJa OHU H€O6XOI[I/IMBI.

A K.IIOHOMAPEB



[Ipunoxenue

CUCTEMBI
BEJIEHUA XXYPHAJIOB YCIIEBAEMOCTHU OBYYAIOIINXCA B SJIEKTPOHHOM
BUJIE B OBPA30BATEJIbHBIX YUPEXJIEHUSAX POCCUMCKOUN ®EJEPALIN

IIN®P "3JIEKTPOHHBIN XKYPHAJT"

Yacrts 1. METOJJMYECKHWE PEKOMEHJJAILTU
OO01me cBeeHus

Ha3nauenue noxkymeHra

Hacrosiumii JOKyMEHT COAEpPAKUT METOJAMYECKHE PEKOMEHJAIMU [0 OpraHu3alHU
nepexojia Ha JJEKTPOHHYIO (OpMY BEIEHHUS JKYpHAIOB YCIEBAEMOCTH OOyYarOUmIMXcs B
oOpa3oBaTenbHbIX yupexaeHusx Poccuiickoit deaeparuu.

Beibop wuH(pOpMAMOHHOW CHUCTEMBI BEACHHS B DJIIGKTPOHHOM BHUJE KYPHAIOB
yCcIeBaeMoOCTH OO0yyaroumxcs B 00pa3oBaTeNbHBIX YyupexaeHusx Poccuiickoit denepauuu
JIOJDKEH OCYIIECTBIISITHCS 00pa30BaTEIbHBIM YUPEKIEeHHEM Ha OCHOBaHUHU "CHCTEMBI BEICHHS
JKYPHAJIOB YCIEBAEMOCTH OOYYalOIIMXCS B DIEKTPOHHOM BHUAE B 0011€00pa3oBaTeIbHBIX
yupexenusix Poccuiickoit denepanuu. Yacts 2 "Exqunsie TpedoBanus”.

Pa3paborunk
MunucrepcTBo 00pa3oBanus u Hayku Poccuiickoii @enepanuu. Mocksa, TBepckas, 11.

OcHoBanus U1 pa3paboTKu

Hacrosmuii n1okyMeHT pa3paboTaH B COOTBETCTBUHU C NopydeHHeM npesuauyma Cosera
npu Ilpesunente Poccuiickoit ®enepauuu no pa3BUTHIO HHPOPMALMOHHOIO OOIECTBa B
Poccuiickoit ®enepaunu ot 22 nexadpst 2010 rona mo Bompocy: "O BHEIPEHUH 3JIEKTPOHHBIX
00pa3oBaTeNbHBIX PECYPCOB B Y4EOHBII IMpolecc U Mepax MO METOAMYECKOW M TeXHHYECKOH
NOJJIEP’KKE MeAaroroB Ha MecTtax' Mo pa3paboTKe eAMHBIX TPeOOBaHMI K cUCTEMaM BeJEHUs
KYpPHAJOB YCIIEBAEMOCTH OOYyYaroIMXCsl B DJIEKTPOHHOM BHAE B 0011e00pa3oBaTeIbHbBIX
YUPEKIACHUAX.

Hcnons3yeMble COKpaIeHNst

Tepmun Ornpenenenne
KT WHbopManoHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHU
4@ Nudopmanmonnas cucrema
110 IIporpammHoOe obecnieueHue
oy OO6pa3zoBarenbHOE YUpeKICHHUE
020 OpraHn yrnpaBieHus 00pa3oBaHus
)8 ONEKTPOHHBIN KypHaJl
)i\ DJIEKTPOHHBIN THEBHUK




HCHOHB?)YGMBIG TCPMHHBI

Tepmun Onpenenenne
OnekTpoHHBIN )xypHal |10 wiM 37eKTpOHHBIE CEPBUCHI, 0OECIEUMBAIOLINE YYET
BBITIOJTHEHUSI Y4eOHOW MporpamMmbl, B TOM 4YHCIIE
YCIIEBAEMOCTH U MOCEIAEMOCTH 00Y4aIOIUXCS
DIIEeKTPOHHBII IO unu sneKTpoHHBIE CEPBUCHI, OOECIEUHUBAIONINE B
JTHEBHUK ANIEKTPOHHOM BHUEC WH(OPMUPOBAHHE OOYUAIONIUXCS U HX
ponuTenel (3aKOHHBIX MpEJICTaBUTENEH) O XOoJae u
pe3ynbratax yaeOHoro mnpoiecca

Anmunuctpanus OY [IpencraButenn aamuuuctpamuu  OVY:  aupexTop,
3aMECTUTENH IUPEKTOpa

Cotpyanuk OY duU3UYECKOE JINIIO0, CBI3aHHOE TPYJAOBBIMU OTHOIIECHUAMHU C
oy

[Tegarornyeckue Yyurens-npeIMETHUKH, TMEJaroru  JIOMOJHUTEIHHOTO

pabotHuku OY 00pa3zoBaHMs, KJIACCHBIE PYKOBOJUTEIHN U JP.

TexHnueckui Cotpynuuk OV, ocymecTBIsIonui aaMuHucTpupoBanue K

cnenuaiuct OY

[Tonb3oBarenn DK Corpynnukun OV, yyacTBylIlM€ B OpraHU3aluud U
OCYIIECTBICHUH Y4eOHO-BOCIIUTATENILHOTO MpoIiecca

ITosp3oBarenu D1 OObyyaromuecs, UX poUTENN (3aKOHHBIE IPEJICTABUTEIIN)

CocTaB u conepxxkanue paboT mo moAroToBke Kk BBoay 3K

BBenenve »neKTpOHHBIX (GOpM ydeTa XoJa U pPe3yabTaToB Y4eOHOW [eATeIbHOCTH
ABJIIETCS COCTAaBHOM yacThio padoTsl o BHeaApenuto KT B npouecc ynpasnenus OV, BBeneHus
3JIEKTPOHHOI'O IOKYMEHTO000pOTA.

BBeneHne 37eKTPOHHOTO KypHaia JOJHKHO COINPOBOXKAATHCSA Pa3padOTKONH HOPMAaTHBHO-
IPaBOBOIO 0OECHEeUEHHUs Yepe3 pa3BUTHE CUCTEMBI JIOKaIbHBIX akToB OY. ®enepanbHblil 3akoH
"O6 oOpazoBanun" (cTaThs 2) MpeaycMaTpuBaeT aBTOHOMHOCTh OV, 4TO JaeT mpaBo KaXIOMy
OVY pa3pabareiBaTh COOCTBEHHYIO HOPMAaTHBHO-NIPaBOBYIO ©0a3y, HE€ MPOTHUBOpEYAIIYIO
JeicTByroleMy 3akoHoAarenscTBy P® B obOnactu obOpazoBanusa. DyHKUHOHMpOBAaHUE U
pasBute OY mnopepKuBaeTcss ero coOCTBEHHONH HOPMAaTHBHO-TIPABOBOM 0a30i (JOKaJIbHBIMU
aKTaMu).

HopmotBopueckas npedarenpHocTs OV  mpegycMaTpuBaeT BO3MOXKHOCTb — Pealld3alluu
CIIEIYIOIINX HaMpaBICHUH JIOKAIbHOTO PABOBOTO 00ECIIEUEHUs €€ OCHOBHOMU JESITEIbHOCTH:

— TIpaBoBoe obecredyeHue o0pa3oBaTeIbHOIO Ipoliecca U €ro METOAUYECKOTO
COIIPOBOXACHHS;

— TmpaBoBoe o0ecreueHne (PUHAHCOBO-PKOHOMUYECKOH JACSITEIHHOCTH;

— TpaBOBOe€ 0OecreueHne MaTepralbHO-TEXHUYECKOT0 CHAOKEHNUS;

— TIpaBoBoe obecrieueHre 0e30MacHbIX YCIOBUNA yueObl U TPy/a;

— TIpaBoBoe oOecrieueHue TPYAOBbIX OTHOIIEHUH (paboTa ¢ KaapaMu);

— TIpaBoBoe oOecrieueHue JeoNporu3BOICTBA BCEX CTOPOH JesiTenbHocTH OY.

Heo6xoauMo y4MTBHIBaThH, YTO HOPMAaTHBHO-TIpaBOBOE€ oOecreueHHue nestensHoctd OV
HOCUT MHOTOYPOBHEBBII XapakKTep M BKJIIOYAaeT B ce0sl LIENbl KOMIUIEKC B3aHMMOCBS3aHHBIX
JOKYMEHTOB  (peZiepalbHOT0, PErMOHAJIBHOTO M MYHHUIMIAJIBHOIO YpPOBHEW, CIyXallux
CoJIepKaTeIbHBIMU OPUEHTUPAMU U HOPMATHUBHO-METOJI0JIOTMYECKON OCHOBOW ISl pa3paboTKu
JOKaJIbHOM  NpaBoBOM  JokyMeHTanuu camoro OVY. Ha ocHoBe pa3HOYpOBHEBOM
3aKOHOJIaTEILHOM 0a3bl CO3/IaeTCs eMHAs HOpMAaTHBHAs cucTeMa yrpasienus OV,

[Ipoiecc ¢opmupoBaHus HOPMATUBHO-TIPABOBOro oOecrneyeHus BHeapeHus K B
ynpaiearne OY BO MHOrOM COBIAgaeT ¢ Tmporeccamu (GopMUpoBaHUS OOMIEITKOIHHON
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HOPMAaTHBHO-TIPABOBOM 0a3bl M BKIIIOYAET B CeOs CIEAYIONINE ITAIBIL:
— TOJArOTOBUTEIBHBII;
— TPOEKTUPOBAHHE HOPMATHUBHOTO U PETJIAMEHTAIHOHHOTO O0ECIICYCHHUS;
— COIVIACOBAHUE U MPUHATHE HOPMATHBHOIO U PErVIAaMEHTALIMOHHOIO 00ECIIeUeHUS;
— Hauazo ucnois3zoBanus XK.

Bonpocer BHenpenuss 9K Moryr paccMarpuBaThCsl KaK CaMOCTOATEIbHO, TaKk M B
KOMIUIEKCE C JPYTMMH  BONPOCAMM, CBSI3aHHBIMH C  BHEJIPEHHUEM  DIIEKTPOHHOTO
JOKYMEHT000opoTa U (opmupoBanneM uHpopmanronHoi cpeast OY. B tom ciydae ecnu DK
BBOAUTCS B KomIuiekce ¢ apyrumu MC unu B OV yxke ucnons3yrores apyrue UC, HopMaTuBHO-
paBoOBOE OOecTeYeHre UCToIb30BaHus pa3nuyHbiX NC 10KHO ObITH COTIIACOBAHO.

[ToaroroBuTeNbHBIN 3TAI

Ha noaroroButensHOM 3Tane JI0JKHBL OBITh OCYIIECTBICHBI CEAYIONINE BUIbI paboT:

1. OsnakomiieHue OomabmuHcTBa COTPYJHHMKOB M OpraHoB camoymnpasieHus OV c
pa3iauuHbiME  BapuanTaMu XK W MPEACTOSIIMMU COOTBETCTBYIOLIUMHU H3MEHEHUSIMH B
JIEATEIIbHOCTH MPEMOAABATEIICH.

2. Opranuzanusi HehOpPMaTbHOTO OOCYXICHUS U COTJIACOBAaHUE TMOJXOAOB YYACTHHUKOB
00pa30BaTeNbHOTO NpoIiecca K BHEAPEHUIO U UCII0Jb30BaHuI0 DK.

3. Beibop BapuanTa ucmnosnb3zyemoro XK.

4. ®opmupoBaHue Tpynmbl pa3padOTKH HOPMATUBHOTO H  PErVIAMEHTAI[MOHHOTO
obecrieyeHus.

[ToaroroBka miana paboT U KOMIUIEKTa HOPMATUBHO-TIPABOBBIX JOKYMEHTOB MPOBOIUTCS
rpynnoii pabotaukoB OV, chopmupoBanHOW perieHueM aupekropa OV uiam oOuecTBEHHO-
rocy/1apcTBEHHOro opraHa ynpasieHus OVY.

[Ipy moaroToBKe MPOEKTOB JAOKYMEHTOB U IJIaHa pabOT HEOOXOJUMO IMPOBECTU aHAIH3
TOTOBHOCTHU YUpeXJACHHS K BHepeHuto DXK:

— yposeab MKT - komnerentHoctn CotpynHukoB OV, ee coOTBETCTBHE
TpeOoBaHUSAM, HEOOXOAUMBIM 7Sl paboThl ¢ DXK;

—  TICUXOJIOTHYECKYI0 TOTOBHOCTh CoTpyaHukoB OY K MHHOBAIMOHHOM JIEATETLHOCTH
Y TIOBBIIICHUIO KBATU(PUKAIIUH;

— TexHu4eckoe ocHauleHne OY 1 BO3MOXHOCTh JOMOJHUTEIBHOIO OCHAIICHMS;

— pacnojiokeHue KOMIbIoTepoB B OY U opraHu3anuio J0CTyIa K HUM.

Ha ocHOBaHuM NpOBENEHHOTO aHAIN3a ONPEAEISIOTCS OCHOBHbBIE MOIXOAbl K BHEIPEHHUIO

2K, ocymectBnsieTcst BbIOOp BapranTa J)K u pa3padbarbiBaeTcs MmiiaH padoThl, B TOM UHUCIIE:

— omnpenensiercs coctaB padbotHukoB OV, yyacTByronux Bo BHeaApeHuu JK;

— TIUJIaHUpYeTCs pachupeneneHue oOs3aHHocTe 1o pabore ¢ DK mMexay
Cotpynuukamu OY, y4acTBYIOIIMMHU BO BHEJIPEHUH, CIIOCOOBI X B3aUMOCHCTBUS
U CTUMYJTHPOBAHMUS;

— OIpeAensoTcs HeoOXoauMble TpeboBaHMs K 00yueHHto paboTHUKOB OV

— OIpeAensieTcsi COCTaB TEXHUYECKUX CPE/CTB, 3aJeiCTBOBaHHBIX B paboTax IO
BHeipeHnto JX.

[Ipu pa3paboTke miaaHa BHEAPEHUsS HEOOXOAMMO BBIICIUTH JTaIlbl, CPOKA U OMPEACTUTH

coJiepkaHue paboThI 1O CIEAYIONUM HalpaBIeHUSIM:
— opraHuzanus 00y4eHus,
— mnoxaroroBka Texuudeckux cpencts KT u mporpammHoro obecrneueHus;
— OpraHu3alus JesTeJIbHOCTH MeJarornyeckoro KoJjIeKTuBa o BHeaApeHuto DK;
— TOATOTOBKA MH(OpPMAIIUU U 3armoJTHEeHUEe 0a3bl TaHHbIX;
— KOHTPOJIb MPAaBWJILHOCTH 3aMOJTHEHUS HH()OpMAITUH.
[Tocne 3aBepuieHus mpeaBapuUTEIbLHOrO 3Tana gupektop OY u3gaer npukas:
— mnpeanuceiBaomuit OY ucnonbp3oBaHue BIOpaHHOM Moaenu DX
— YKa3blBaroOIIMH cpoku BBeneHus JK;



— ONpEeAENSIONMKA TUIaH BBHIMOJHEHUS paboT MO MOArOTOBKE K BHeApeHuio 2K,
BKJIIOYAIOIIUH MJIaH BBIJIEICHHUSI HEOOXOIMMBIX PECYPCOB.

Oran npoeKTUPOBAHMSI HOPMATUBHOTO U PETJIAMEHTALMOHHOTO 00eCIeUeHHS

JlanHbIi 3Tan BKIIOYaeT B ce0s OPraHU3aIUIo CIEIYIOIIUX MEPOIPUITUH:

1. Uznanue mupexkrtopom OV mnpukaza o MoOpsiiKe MOATOTOBKM K HMCHOJb3oBaHUIO XK,
CoJIeprKallero:

— cocraB paboueil rpynmel 1o peanu3anuu moaenu (pyHkuuoHupoBaHus OV ¢
HCHoIb30BaHueM JJK;
— perjlaMeHT U Cpoku paboTsl PI.

2. Ananu3 y4yacTHUKaMH paboyeill Tpymnibl HUMERIIecs HopMmaTuBHOM O6azel OY wu
MOJIFOTOBKA ITPOEKTOB JOKYMEHTOB, BKIIIOUAs:

— 1uiaH paboT mo peanu3anuu Monaenu ¢yHkiuoHupoanus OY ¢ UCHOIb30BaHUEM
2XK;

— TMPOEKThl UBMEHEHUH B JCUCTBYIOIIMX JOKYMEHTAX (JIOKAJbHBIX aKTaX) M MPOEKTHI
HOBBIX JIOKYMEHTOB (JIOKQJIbHbIX HOpMAaTHBHBIX akToB) OV, OTHOCAIUXCS K
ucnonb3zoBaHno XK.

3. Opranuzanusi U TPOBEJCHHE OOIIECTBEHHOTO OOCYXIEHUS pa3pabOTaHHBIX MPOEKTOB
JOKYMEHTOB. B 00CyXAeHHH KaKIO0Tr0 TOKYMEHTa JOJKHBI MPUHATH y4acTHE BCE JIMIA, YbIO
NeSITeIbHOCTh OHU perjaMeHTUpPYIOT. OOCYKICHNE MOXKET MPOXOAWTh HAa aJMUHHCTPATHUBHOM
COBEILIAaHUH, COOPAaHUU TPYJOBOTO KOJUIEKTHBA, COOpAHUU POIUTENICH, KIACCHBIX YYCHHMUECKUX
coOpaHMsIX U JIp.

4. Opranuzanusi paboThl 0 COOIIOACHHUIO MPHU Hcmoib3oBaHuu DK TpeOoBaHUIl U HOPM
@®enepanbHoro 3akoHa Poccuiickoit ®enepauun ot 27 wurons 2006 r. N 152-®3 "O
MEPCOHAIIbHBIX TaHHBIX".

5. Opranuzainys MpaBoBOM 3KCIEPTU3bl pabOUMX BApUAHTOB psja JOKAJIBHBIX aKTOB (IIpU
HEOOXOUMOCTH ).

Dran coryiacoBaHus U MPUHATHS HOPMAaTUBHOM 0a3bl

Ha nanHOM 3Tamne ocymecTBiaseTcs:

1. PaccmoTpeHne u coriacoBaHue IOATOTOBIEHHBIX paboyeil rpynmno JOKYMEHTOB
OopraHamu oOIIeCTBEHHO-TOCYapCTBEHHOTO yrpanieHus OVY:

— nexgarorndyeckum coserom OV
—  YIPaBJISIIOIIMM COBETOM WJIM JIPYTMMHM YIpaBistomuMu opranamMu OVY.

2. B cnydasix, npeayCMOTpPEHHBIX 3aKOHOJATEeIbCTBOM, HEOOXOJIMMO COTJIacOBaHUE psla
JIOKYMEHTOB C YUpEIUTENIEM U UHBIMU CTPYKTypaMH.

3. B ciyuae Bb1O6Opa 115t BHeApeHUst nHGOpMaImoHHOM cucteMbl DK, pacrnonoKeHHON Ha
BHEIIHUX CEpPBEPAX, aJAMHHHUCTPUPOBAHUE KOTOPOW BENETCS CTOPOHHEW OpraHu3alue,
MOJrOTOBKA U 3aKJIIOYEHHUE JOTOBOPOB, PETYIUPYIOUIMX OTHOIIEHUS MO UcHojab30BaHuio DK, B
TOM YHCIIE ONPEACISAIOMNX OPUINUYECKH OOS3BIBAIOIIYI0 OTBETCTBEHHOCTh CTOPOHHEH
OpraHM3aIlH 3a COXPAHHOCTh JaHHbIX.

4. V3nanne Ha OCHOBaHMM COIJIACOBAHHBIX JIOKYMEHTOB JupektopoM OV mnpukasa, B

KOTOPOM:

yIBEp)KIaeTcs IUlaH paboT mo peanu3anuu Mojenu (QyHkuauoHupoBanus OY ¢

ucrnonb3zoBanreM JXK.

Kpurepun npumenumoctu 3K

1. O6s13aTeNnbHBI MUHUMYM OPTaHU3allMOHHO-TEXHUUECKUX YCI0BUN BHeapeHus DK.

Jns BenmeHust yuyera y4eOHOM JAEATENBHOCTH B AJIEKTPOHHOM BHJIE HEOOXOAUMO
00ecreynTh:

- HAUINYHE JIOKATbHOM HOpMaTUBHOI 0a3bl;

- paborocnocooHocth UKT-undpactpykryper OY (B YacTHOCTH TIPOBOJIHAS W/WIU
OecripoBOIHAS JIOKAJIbHAs BHIYUCIUTENIbHAS CETh);
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- HUINYKE yCTpoicTB noctyna <*> k DK Anmunucrpanuu OV

<*>Tlon yctpoiictBom aoctyna k XK nmonumaercs ob6oe 060pyaoBaHHE, TO3BOJISIONIEE
obecnieunts padoty ¢ XK, Hanpumep, KOMIBIOTED, MIIAHILIET.

- OTKPBITHIN TocTyn K DK yuurenei;
- aIMUHUCTpUpOBaHue <*> DXK.

<*>  AnpvunuctpupoBanue OXK ToIpa3yMeBaeT €ro TEXHHYECKOE W METOAMYECKOe
obecrieueHre. OTH (GYHKIUH MOTYT OCYIIECTBIATHCSH OTACHbHBIM CoTpyaaukom OV wmum
CYIIECTBYIOIIMMH INTATHBIMUA €IUHULIAMU. Tpyao3arpaTbl MOTYT pa3auyaTbCs Ui Pa3HbIX
1:501(0): 36 ), @

2. MuHUMaJIbHBIE YCIIOBHUS JUIs IUJIOTHOTO BEJICHUS yUeTa.

[TonHbIi Mepexol Ha BEACHUE Y4eTa BBIOTHEHHUS y4eOHOU mporpammsl cpeactBamu DK
HEBO3MOXKEH Oe3 mepexoaHoro nepuozaa. Ilman mepexona Ha mosnHoe BeaeHue DK nosmkeH
IpelycMaTpuBaTh OpPraHU3allMOHHbIE U TEXHUYeCKUuEe BO3MOxHOcTH OV nais opraHuzanuu B
HEPeXOAHOM IEpHOJie NMUIOTHOIO BEACHUS ydyeTa (B OTPaHUYEHHOM BapHaHTe 0€3 OTMEHbI
CYILIECTBYIOIIEH CUCTEMBI YUETA).

Jliist paboThl IO AAHHOM cXeMe HE0OXO0JMMO 00eCIIeUUTh:

— KOMIIBIOTEPHBIN KJIacc WIM COIOCTaBUMOE YUCIIO MHBIX YCTPOMCTB aocTyma K DK;

—  OTKpPBITBIN qoctyn yuutenei k 9K (Hanpumep, B yYUTEIbCKOMN);

— rpaduk paboThl ycTpolcTB noctyna Kk DK, 1ocTaTOUYHbIHN 1 BBOAA JAHHBIX;

— PpEINIaMEHT OKa3aHus TEXHUYECKOW M Meroaudeckoi nomomu [lenarornueckum
pabotHukam OVY.

PernamenT noapasymeBaer onMcaHue rpaduka M YCIOBUN OKa3aHUs MOMOIIH, BKIIOYAs
pacripeniesieHue 00s13aHHOCTeN M HEOOXOAMMYIO JUIsl OKa3aHUs MOMOIIM HH(POPMALIHUIO.

3. YcnoBus ans BHenpenus XK B mosHOM o0beMe:
— ONTHUMAaJbHBIE YCIOBHS - HAIMUKE J0ocTyna K 97K B KaKJJoM KJacce;
— JKeNaTelIbHbIE YCJIOBHSA - Hauuyue MoOunpHOro noctyna k OX y kaxkzgoro
[Tenaroruyeckoro pabotauka OVY.

HcTounuku pa3zpaboTku

—HacTpoiiku XK, mopsI0K 3aroIHEHNs UCXOAHBIX MAaCCUBOB JAHHBIX U T.JI.

[Tpouenypa NpuHATHS JIOKAIbHBIX HOPMATHUBHBIX aKTOB ompexaensercs B Ycrase OVY. OY
MOJKET CaMOCTOSITEIbHO CPOPMHUPOBATH KOMIUIEKT HOPMATHBHBIX aKTOB, OOECHEYMBAIOIINX
Nepexo/l K ucnoiib3oBanuio JK.

[Tpuxa3 nupexropa OY 00 yTBep)KIE€HUU U BBEICHHUH B JCWCTBHUE MPHUHSITHIX JIOKAIbHBIX
aKTOB JIOBOJUTCA JO CBEJIEHUS BCEX 3aMHTEPECOBAHHBIX CTOPOH. Eciy 3aK0HOIATENBCTBOM WIIN
yctaBom OV He ycraHoBiieHa (opma OmyOJWKOBaHUS JIOKAJTBHBIX aKTOB, (opMa MyOJUKAIIUN
OIPEAEIIAETCS OPraHOM YIIPABJICHUS], IPUHSBIIUM aKT.

Wudpopmarins o T0KaIbHBIX HOPMAaTUBHBIX MPAaBOBbIX akTax OV 1oiKHA ObITH OTKPBITOHN U
JOCTYITHOM JIJIsl BCEX YYaCTHUKOB 00pa30BaTeNbHOIO Mpolecca, GYHKIUU U UHTEPEChl KOTOPBIX
OHM 3aTParuBaroT.

Anmunuctpanuu OV cinenyeT yduThiBaTh, YTO MHOTHE W3 NPHUHSTHIX JIOKAIBHBIX aKTOB,
HanpUMep, PaCUIMPEHHbIE JOKHOCTHbIE HHCTPYKLNH, (PAKTUUECKH HE MOTYT OBITh BBITOJTHEHbI
10 Hayana ¢pyHKuuoHuposanus XK.

Kputepuun npumennmoctu 9K

1. O0s3aTeNBHBI MUHIMYM OPTaHU3AIMOHHO-TEXHUYECKHUX yCIOBUN BHenpeHus DXK.
Jns BenmeHWsl ydeTa Yy4eOHOH JESATEIBHOCTH B DJICKTPOHHOM BHJE HEOOXOAMMO



00eCTeynTh:
— HaJIWYHE JIOKAIbHON HOPMATUBHOU 0a3bl;
— paborocnocodbrocts UKT-undpactpykrypsl OV (B 4aCTHOCTH TPOBOJIHAS W/WIH
OecripoBOIHAS JIOKAJbHAS BHIYUCIIUTENIbHAS CETh);
— Hajgu4ue ycTpoucTB poctyma <*> k 9K Anmunuctpanuu OV,
<*> [lox yctpoiictBoMm noctymna k DK nonumaercs 1t06oe 000pyaoBaHKE, TTO3BOJISIONIEE
obecnieunts paboty ¢ XK, Hanpumep, KOMIBIOTED, MIAHIIET.

—  OTKpBITHINA ocTyn K DK yuurenei;
— aaMUHHCTpUpOBaHHE <*> D)K.
<*> AnmuauctpupoBanue XK moapazymMeBaeT €ro TEXHHYECKOE W METOJUYECKOe
obOecrieueHre. DTH (GYHKIUUM MOTYT OCYIIECTBIATHCSA OTAeNbHBIM CoTpyanukom OV wnu
CYIIECTBYIOIIMMH INTATHBIMUA €IWHULIAMU. Tpyao3arpaThl MOTYT pa3inyaThCs JUIsl Pa3sHBIX
Bua0B DXK.

2. MuHuManbHble YCIOBHS UIsl IMJIOTHOTO BEACHUS yUeTa.

[TonHbIi mepexos Ha BeJleHUE y4yeTa BBIIIOJIHEHUS y4yeOHOU mporpaMMmsel cpeactBamu DK
HEBO3MOXKEH Oe3 mnepexoaHoro nepuoza. Ilman nmepexona Ha monHoe BeaeHue XK nomkeH
IpelycMaTpuBaTh OPraHU3alMOHHbIE U TEXHUYECKHE BO3MOXXHOCTH OV 11 opraHu3aluu B
HEPeXOAHOM IEpHOJie NMUIOTHOIO BEACHUS ydyeTa (B OTPaHUYEHHOM BapHaHTe 0€3 OTMEHbI
CYILIECTBYIOIIEH CUCTEMbI YUETA).

Jlnist paboThI IO JaHHOW cXeMe He0OX0MMO 00eCIIeUUTh:

— KOMIIBIOTEPHBIN KJ1acC WM COMOCTaBUMOE YMCIIO UHBIX YCTPOMCTB octyna Kk IXK;

— OTKpBITBIN AocTyn yuutenei k 9K (HanpuMmep, B yUUTENbCKOMN);

— Trpaduk paboThl ycTpoicTB gocTyna K 9K, 10cTaTOuHBIHN 1Sl BBOJIA TaHHBIX;

— pEriaMeHT OKa3aHUs TEXHUYECKOM M METOAuYecKod mnomoiu Ilemarornueckum
pabotHukam OY.

PernamenT moapasymeBaer omnucaHue rpaduka U ycIOBUI OKa3aHHUS MOMOILHM, BKJIIOYAs
pacripesiesieHue 00s13aHHOCTEeN M HEOOXOAMMYIO JUIsl OKa3aHUs MOMOIIM HH(POPMALIHUIO.

3. Ycnosus ans BHenpenus XK B nosHoM oObeme:
— ONTHUMAaJbHbIE YCIOBHS - HaNUuue nocryna k XK B kakaoM Kiacce;
— OKeJaTelbHble YCIOBUS - Haluuue MoOmibHOro pgocryna k OX y Kaxaoro
[Temaroruyeckoro pabotnuka OVY.

WcTounuku pa3zpaboTku:

1. Pacniopsixenue [paButensctBa Poccutickoit @enepanmu ot 27 despans 2010 r. N 246-p

2. Pacnopsokenue IlpaButensctBa Poccuiickoit @enepaunu ot 20 ¢depans 2010 roga N
185-p

3. ®enepanbHblil 3ak0H OT 26 utonst 2006 r. N 135-D3 "O 3amurte KOHKypeHIUH'"

4. ®enepanbublii 3akoH oT 27 utong 2010 1. N 210-d3 "OO0 opranuzaiiuu nperocTaBleHus
rOCy/IapCTBEHHBIX U MYHULIUIIAJIBHBIX yCIyr"

5. ®enepanbhbiii 3akoH oT 10 urons 1992 r. N 3266-1 "O6 obpazoBanun"

6. @enepanpHblii 3akoH oT 27 wutonas 2006 r. N 149-®3 "OO6 wunHdpopmanuy,
MH(OPMaLMOHHBIX TEXHOJIOTHX U O 3a1uTe nHpopmanun"

7. ®enepanbublii 3aK0H 0T 27 utonst 2006 r. N 152-03 "O nepcoHalbHBIX TaHHBIX"

8. ®enepanpHblii 3ak0H OT 6 anpens 2011 r. N 63-D3 "O6 snexTpoHHOM moanucy"

9. Ilpukaz MunoOpnayku Poccun ot 17 nmexabps 2010 r. N 1897 "O6 yrBepkaeHHH
benepabHOTO TOCYaPCTBEHHOTO CTaHAapTa OCHOBHOTO 001ero oopasopaHus"
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10. Mpuxa3z MunobpHayku Poccum ot 6 oktsabps 2009 r. N 373 "OO yrBepKaeHHH U
BBEJICHUU B JelcTBUE (eaepaabHOro TOCYJAapCTBEHHOTO 00pa30oBaTENbHOIO CTaHAapTa
HAYaJILHOTO 001Iero oopazoBanus"

11. Tlpuka3 MunoOpuayku Poccum ot 22 aprycra 2008 1. N 243, BKIIOYaOIUNA
"AQMUHUCTpATUBHBIN periameHT Pocobpranzopa”

12. ITucemo Muno6pa3zoBanusi Poccun ot 20 gexadpst 2000 r. N 03-51/64, Bxirodaroriee
"MeToauveckie peKoOMEHJaluu 1Mo paboTe ¢ JOKyMEHTaMH B 0O0IIe00pa3oBaTeIbHBIX
yuUpexaeHusax"

13. TIpuka3 Poccrara ot 27 mrons 2009 r. N 150 "OO6 yTBepKIE€HUU CTATHCTUYECKOTO
UHCTpYMEHTapusi Jisi opranuzanuu PocoOpa3zoBaHMeM CTaTUCTHUYECKOrO HAOMIOIEHUs 3a
JeSITeIbHOCTBIO 00pa30BaATENbHBIX YUPEKICHHH"

14. TTpuka3z Munnpoc CCCP ot 27 gexabps 1974 r. N 167 "O BeaeHUU NIKOJIBHOU
JOKyMeHTauu"

15. TIpuka3 Munsnpascoupa3utus Poccun ot 26 asrycra 2010 r. N 761 "OO6
YTBEPXACHHH EJIUHOTr0 KBaTM(UKAMOHHOTO CIPABOYHUKA JOJDKHOCTEH PYKOBOIUTEICH,
CHEeIHUalMCTOB U ciayxaumx", pasgen "KBanudukanuoHHbIE XapaKTEPUCTHKU TOJKHOCTEH
paboTHUKOB oOpa3oBaHMs"

16. TOCT P UCO 15489-1-2007. Cucrema ctanaapToB 1o uHpopManuu, OHOINOTEYHOMY
U U3JaTelNbCKOMY Jeny. YmpaeieHue nokymMeHtamu. OOmme TpebGoBanus (dxBuBasieHT SO
15489-1-2001)

17.TOCT 34.602-89. Texnudeckoe 3aJaHue HAa CO3JJaHIEC aBTOMATU3UPOBAHHON CHCTEMBI.
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[Tpunoxenue 1

KOMIUIEKT JOKYMEHTOB JJIAA BHEAPEHUA 1M NCITIOJIB3OBAHUA 59X

Kommiiekt nokymentoB OV, obecneuuwBaromuii BHEIpPEHHWE M HCMOIb30BaHHe XK,
JIOJKEH, KaK MUHUMYM, BKJIFOUaTh B CEO0s:

- Iu1aH paboT 1o BHeApeHuro DK

- KOMIUJIEKT JOKYMEHTOB IO OOECIEUEHUIO0 3aKOHOAATEIhHBIX TPEOOBaHWUN O 3aIlIuTe
MIEPCOHAJIbHBIX JIaHHBIX;

- KOMIUICKT JIONIOJHEHUH B (DYHKIIMOHAIBHBIE 0053aHHOCTH PabOTHUKOB OV, CBSI3aHHBIH C
BegeHueM JK;

- persiameHT BeaeHus DK,

- periiaMeHT mpeaocTaBieHus ycuayru OJl (MHPoOpMUpOBaHHSA OOYYarOMIMXCA U HX
poauTenel (3aKOHHBIX PEICTaBUTENEH) O pe3yabTaTax 00yueHus);

- IIpUKa3 pyKOBOAUTCIIA OYo BHCIAPCHUHN B ACATCIbHOCTD O6pa3OBaTeJ'II>HOFO YUPCIKACHU A
), ¢
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[Tpunoxenue 2

ITPUMEP ITPUKA3A
PYKOBOOUTENA OY O BHEAPEHUN B AEATENIbHOCTb OBPA3OBATEJIbHOIO
YUPEXOEHNA 3XK

IIpukas N
no OY N oT 20 T.

O BHeIpeHMM B yIpaBJleHMEe IesaTeJIbHOCTL OY 2JIEKTPOHHOTO XypHala

C L1eJIbI0 COBEPIEHCTBOBAHMSA MHPOPMALMOHHOTO oOfecnedeHMrs IPOLECCOB
ynpaeyieHus OY, MJaHMPOBaHMA M oOpTraHmM3aumMmy ydebHOI'O Ipollecca Ha OCHOBe
BHeIOpeHUs MHOOPMaLVMOHHBIX TEeXHOJIOT UM B COOTBETCTBUU c [Iprka30oM

MyH3OgpaBcoupasBuTua Poccum oT 26.08.2010 N 76l wm craTben 74 rTiaBel 12
pasgesa III TK PO "l3MeHeHMe ONpeIeJIeHHBIX CTOPOHAaMM YCJIOBUM TPYyHOBOIO
morosopa 1o NIpMYMHaM, CBA3aHHBEM C WU3MEHEeHMEeM OpPTaHM3alMOHHEIX WK
TEXHOJIOTMUECKUX YCJIOBUM Tpyzna"

[IPVIKASEBAL:

1. Yreepaure: "Ilnan pator no BHempenuwo OX" ([punoxenme N )
"PerslameHT Bemenua OXK" ([punoxenme N ) ;
"PerJylaMeHT OKa3aHuUa TocylapcTBeHHOM ycuayru 30" (IIpuinoxenue N ) ;

"VHCTPYKLMIO IO BEOEHMIO ydeTa ydeDOHOM IOesaTeJIbHOCTM C nomomein  OX"
(ITpuitoxeHue N ) ;

"PerjlaMeHT OKas3aHusd nomouu npu patore B OX" (Ilpmyioxenme N ).

2. IlpoBecTu BHeIpeHMre OX B cooTBeTCcTBUM C I['padukoM paboT MO BHEIPEHUIO
X (IIlpmnoxenue N ).

3. Mcnomnb30BaTh 99X mns  bukcaumMmM BCexX BUIOB YPOWUHOM ¥ BHEYPOUHOM
OesaTeJIbHOCTM, B TOM UYMCJIEe YyPOKOB, GakyJbTaTMUBOB, KPYXKOB, SBaHATUN
TPYNNE IPONJIEHHOTO IOHHA.

4. 3BaM. IOMpeKTopa Io obecneunTb KOHTPOJIb 3a
BBIIIOJIHEHMEM I'paduka paboT no beHempeHuwo XK.

5. BamMecTurelnwo (IM) IupekTopa no YBP obecneumTs
yHQOPMaLMOHHOE HaIOJIHEHUE OX 1o MonmyJio  "YueOHBIN npouecc",

OpPTaHM30BaTh KOHTPOJIb 3a& CBOEBPEMEHHOCTBIO U I[IPaBMIIBHOCTBI pPadoTEH
YUMTeNe-IPeOMETHUKOB M KJIACCHEIX PYKOBOIOUTEJIEY IO MHOOPMALMOHHOMY

HanoJHeHMD OX n CBOEBPEMEHHOCTLIO MHQOPMUPOBAHMS pPOOUTEJIEV O
TEeKylley M MTOT'OBOM YCIEeBAaeMOCTM M IIOCEelaeMOCTM OD0ydallMxXCH.
6. BoszjoxmuTb Ha 0B0S3aHHOCTM IO KOHTPOJIO 3a TEeXHMUECKUM obeclredueHMreM

paboTel 32X COIUIACHO HOJDKHOCTHBIM OOsS3aHHOCTAM /wiu/ BKJIOUMB MX B
er0 IOOJDKHOCTHEE OOS3aHHOCTM.

7. BOBJIOXUTHL Ha 0B6Sa3aHHOCTM IO KOHCYJIbTMPOBAHMI YUMTEJIEM IO
BompocaM paboTe 32X COTJIACHO IOOJIKHOCTHBEIM OOA3aHHOCTAM /Miu/ BKJIIOUMB
X B €r'0 IOJDKHOCTHEIE OOS3aHHOCTM.

8. KOHTpOJIE 3a MCHIOJIHEHMEM IIpMKas3a OCTaBJIAln 3a cobont.

InpexTop OY:
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[Tpunoxenue 3

[IPUMEPHBIN ITEPEYEHD
JIOKAJIBHBIX HOPMATHUBHBIX AKTOB, B KOTOPbBIE MOXET
[TIOTPEBOBATBHCA
BHECEHUWE U3MEHEHUM JJI4 UCITIOJIb30BAHUA DX

JlokanbpHbIE  aKThl, pErJaMEHTUPYIOIIME  aJIMUHHCTPATUBHYIO W (PHHAHCOBO-
XO3AHCTBEHHYIO JICSITEIbHOCTD

— VYcras OY;

— Horosop OV ¢ poaurensimuy;

- I[OH)KHOCTHBIC HHCTPYKIMU pa6OTHI/IKOB, B TOM 4YHUCIC aJMHHUCTPATUBHOI'O
nepcoHaa, mpenoaBaresieii, KIacCHBIX pyKOBOIUTEICH;

— Ilonoxenne 00 ycTaHOBIEHMH HAJ0ABOK M JOIUIAT K JOJDKHOCTHBIM OKJIaJaM
COTPYIHHUKOB <*> (IIOJI0)KEHHE O CTUMYJIMPYIOIIEM (POH/IE OTUIAThI TPYIA);

<*> B OTHOLICHUU JIUII, BBHIIOJHSIOMIUX JOMOJHUTEIBHYIO HArpy3Ky IO OOECIICYCHHUIO
dbyakuonupoBanust XK, ecim naHHAs JEATENBHOCTh HE NPEIyCMOTPEHA WX OCHOBHBIMH
00513aHHOCTSIMU.

— TlonmoxeHue 0 BHYTPUIIKOJILHOM KOHTPOIJIE;

— Tlonoxxenue 06 yueOHOM KaOWHETE;

— HucTpyknuu mo 0€30MacHOCTH M MpaBHia padOThl HA TPABMOOTACHBIX y4YacTKax,
paboumx MecTax, B y4eOHBIX KaOWHETAX;

— Tlonmosxenue 00 aTTecTanuy Me1aroru4eckux Kajapos.

JlokanbHbIE aKTbl, perjlaMEeHTHPYIOIIME [TpaBa YYaCTHUKOB 00pa30BaTeIbHOIO Ipolecca:

— IlpaBuna npuema B OY;

— IlpaBuna noBeneHus: 00y4arOMUXcs;

— IIpaBuna BHyTpeHHeT0 pacnopsiaka OV;

— TpynoBoii 1oroBop (KOHTPAKT) ¢ paOOTHUKAMU;

— IlonmoxxeHue o0 cuctemMe OLEHOK, (opM, TOpsSAKE U  MNEPUOAUYHOCTH
MIPOMEXKYTOUHON U UTOTOBOM aTTeCTAIIMH O0YUarOIINXCS,;

— TIlonoxxenne o xpaHeHun pabor oOyyaromerocss Hu HHGOPMAIMM O €ro
JOCTUKEHUSX;

— Ilonoxenue o d¢opmax mnomydyeHus oOpazoBaHusi B naHHoM OV (9KcrepHart,
camMo00pa3oBaHuE MO WHIUBUAYAIbHBIM IpPOrpaMMaM, MOJOXKEHHE O CeMEeHOM
00pa3oBaHH, IOJOKEHHUE O CBOOOTHOM MOCEIIEHUH YUeOHbIX 3aHATHH U JIp.).

JlokasbHBIC aKThI, PETJIAMCHTUPYIOIINE JCATEIILHOCTh TPOPECCUOHATBHBIX 00bETNHCHUI
[MosnokeHue 0 earornyeckoM COBETe;

— TlonoxxeHue o TBOPUYECKHUX TPyIIIAx;

— TlonoxxeHne 0 METOTUYECKOM COBETE;

— Tlonoxenue o xadenpe;

— KousnekTuBHBIN 10roBOp MEXKIY YUpEKIEHUEM U paOOTHUKAMHU.



[Tpunoxenue 4

[IPUMEPHBIN PETJIAMEHT BEJEHUSA 2K
1. O0Lwme nonoxeHus

1.1. Hacrosiuuii JOKyMEHT OmIpeneisieT yciloBus M npaBuia BeaeHus DK, KOHTpois 3a
BemeHrueM OJK, mpouenypbl oOecredeHus] JOCTOBEPHOCTH BBOAMMBIX B XK maHHBIX,
HAJEKHOCTHU WX XpaHEHHs U KOHTpoJsi 3a cooTBerctBueM DK TpeboBaHMsIM K
JIOKYMEHTOOOOPOTY, BKJIIOYAs CO3JaHWE PE3CPBHBIX KOMHM, TBEPJbIX KONMHUKA (Ha OyMaKHOM
HOCHTEJIE) U JP.

1.2. B cooTBeTCTBUM € JEHCTBYIOUIMM 3aKOHOJaTeabcTBOM OV BIpaBe caMOCTOSTEIBLHO
BEIOMpATh OPMBI yUeTa BIMOTHEHHUS YI€OHOU MTPOTPAMMBI.

1.3. OTBETCTBEHHOCTh 32 COOTBETCTBHE PE3YyJbTATOB y4yeTa JCHCTBYIOIIUM HOpMaM H, B
YaCTHOCTH, HACTOSIIEMY PETIaMEHTY U JIOKAJIbHBIM aKTaM, HeceT pykoBoauTens OVY.

1.4. OTBETCTBEHHOCTh 32 COOTBETCTBHE IAHHBIX ydeTa (pakTam peanusanuu y4eOHOTro
mpoiiecca JeKUT Ha pykoBoauTene OY.

1.5. Ilpu BemeHuu ydeTa HEOOXOAMMO OOECHEUUTH COOIIOJEHUE 3aKOHOJATENHCTBA O
MEPCOHAIIbHBIX TAHHBIX.

2. O6mue mpaBuiia BeJCHUS yUyeTa

2.1. BHecenue uHpopmanuu o 3aHATUU U 00 OTCYTCTBYIOUIMX TOJDKHBI IIPOU3BOAUTHCS 110
¢dakty B JeHb npoBeneHus. Eciau 3aHsATHE MPOBOAMIOCH BMECTO OCHOBHOTO IIPEIOAaBaTels,
(axT 3aMEHbI JOJDKEH OTPaXKaThCsl B MOMEHT BHECEHUs YUETHOM 3amucu.

2.2. BHecenue B KypHaJd MHPOPMALUHU O JTOMANIHEM 3aJaHUH JOJDKHO MPOU3BOAUTHCS B
JI€Hb [TPOBEJICHUS 3aHATHs. 3ajaHue JOJKHO BHOCUTBCS B JKypHal HE MO3JHEE 4eM depe3 1 vac
1ocJie OKOHYaHMsI BCEX 3aHATUMN JAHHBIX 00yUYarolUXCsl.

2.3. Pexomennyercst 3apaHee pa3Mmelliarh 3aJaHMs, 4YTOObl y oOyuarommuxcs Oblia
BO3MO>KHOCTbh 3a0JIarOBPEMEHHO IIIAaHUPOBATh CBOE BPEMSI.

2.4. Pe3ynbTaThl OLIGHUBAHHUS  BBIIOJHEHHBIX OOyJaloLUMHCA pabOT  JOJDKHBI
BBICTABIIATHCS HE MO37HEE 1 HEleIu Co THS UX MPOBEJIEHUS B COOTBETCTBUU C MPUHATHIMU B OY
NpaBUJIaMHU OLIEHKU padoT.

2.5. ApxuBHOE XpaHEHHE YUYETHBIX JAHHBIX JOJDKHO MpPElyCcMaTpUBaTh KOHTPOJIb 32 MX
LIEJIOCTHOCTBIO U JIOCTOBEPHOCTHIO HA MPOTSHKEHUU BCEro HEOOXOIMMOTO CpOKa, Hampumep,
MOMOUIbIO 3JIEKTPOHHON MOAMHMCH. OJIEKTPOHHOE XPAHEHUWE AapXUBHBIX JAaHHBIX JOJDKHO
OCYIIIECTBIIATHCS MUHUMAJIBHO Ha JIBYX HOCUTENSAX U XPAaHUTHCS B Pa3HbBIX IOMEIIECHUSX.

3. YcnoBus COBMCHICHHOT'O XpaHCHHUA JAHHBIX B 3JICKTPOHHOM BUIC
" Ha 6yMa)KHLIX HOCUTCIIAX

3.1. B cnyyae HeoOxonumocTtu ucnonb3oBanus JanHbix DK u3 s1mekTpoHHON (Qopmbl B
KayecTBE II€YaTHOrO JOKyMEHTa HH(OpMalus BBIBOAUTCS Ha I€4aTh W 3aBepsercs B
YCTAHOBIICHHOM TMOpsIJIKE. APXWBHOE XpPaHEHUE YUYETHBIX JAHHBIX Ha OyMa)KHBIX HOCHTEISX
JIOJDKHO OCYILECTBIIATHCS B COOTBETCTBUU C JAEUCTBYIOIUM AJMHUHUCTPATUBHBIM PErJIaMEHTOM
Poco6pnanzopa, yrBepkaeHHbIM npukazoM MunoOpHayku Poccun ot 21 stuBaps 2009 r. N 9.

3.2. CBozHas BEJOMOCTh MTOTOBOHM YCIIEHIHOCTH Kjacca 3a y4eOHBI ToJl BHIBOJUTCS U3
CHCTEMBI y4eTa B TOM BHJIE, KOTOPBIA MPETyCMOTPEH JACHCTBYIONIMMH TPEOOBAHUSIMHU apXUBHON
ciyx0bl. Ecniu maHHbIe IO y4eOHOMY TO/y XpaHATCSA B AJIEKTPOHHOM BHJIE, CBOJHAS BEIOMOCTh
MOXET OBITh IepeaHa B apXWB cpa3y IO 3aBEPIICHWH BEICHHs y4eTa B COOTBETCTBYIOIIEM
KJIACCHOM KypHaJe.

3.3. IIpu BeneHuM ydera B 3JEKTPOHHOM BHJI€ HEOOXOANMOCTb BBIBOJA IaHHBIX HA M€YaTh
JUI MCIIONIb30BAaHMS B KayecTBE JIOKYMEHTa OIPENENeTCs] COOTBETCTBUEM HCIIONIb3yeMON
uHpopmanmonnot cucremer 'OCT P HCO 15489-1-2007 "Cucrema cTaHZapTOB IO
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uHpopManuy, OUOTMOTEUHOMY W HU3IAaTElNbCKOMY Jeny. YIpaBieHue JokyMeHTamu. OOmue
TpeboBaHus".



[Tpunoxenue 5

[IPUMEPHBIN PETJTAMEHT
INPEAOCTABJIEHUA YCIYI'U 54 (MHOPOPMHNPOBAHMA OBYUYAIOINXCA
1 UX POJAUTEJEN (3AKOHHBIX ITPEJICTABUTEJIE)
O PE3VJIbTATAX OBYYEHUA)

1. Ilpu BemeHWHM yyeTa yCHEBAaeMOCTH C wucmoib3oBanueM K oOywarommmcs W UX
poauTensM  (3aKOHHBIM IPEACTAaBUTENAM) O0ECHEeUnBaeTCs BO3MOXHOCTh OIEPATUBHOIO
noJjy4eHus: nHpopmauuu 6e3 odpamieHus K corpyanukam OY (aBTOMaTHUYECKH).

Jns ponuteneil (3aKOHHBIX IPEICTABUTENEH), KOTOPhIE 3asBUIM O HEBO3MOKHOCTH WIIM
HEXKEJTAaHUU HCIIONIb30BaTh JOCTYN K D3JEKTPOHHBIM (hopMaM MpencTaBieHUus HH(OpMAaIHH,
JIOJDKHO OBITh oOecrieueHo MH()OPMUPOBAHHUE O pPe3ysibTaTax 0OydeHHs HE peXe YeM OJMH pa3 B
HEJIENIO C UCIIOJIB30BAHUEM PACIEYATKU PE3YJIbTaTOB.

2. Pexomennyercs peryiasipHo MHGOpMUPOBATh O0YUAIOIIUXCSA U UX POIUTENIEH (3aKOHHBIX
NpEeCTaBUTENCH) O MPOTHO3E WX WUTOTOBOM YCHEIIHOCTH OOYYAIOIIMXCS 332 OTYETHBINA MEPHOJ
(4eTBepTh, TPUMECTP, MOJIYTOUE U TIP.).

3. Hudopmanus 00 HUTOrOBOM OIEHHBAHUM M KOHKYPCHBIX (9K3aMEHAI[MOHHBIX )
UCTBITAHUAX JIOJDKHA OBITh JOCTYMHAa OOy4yarolMMCAd M HUX POAMUTENSIM  (3aKOHHBIM
IPEJCTaBUTEISIM) HE TI03KE CYTOK IIOCJIE OJIYyYEHUs PE3YJIbTAaTOB.

4. NoctaBka MH(OpPMALUU O0YYAIOLIUMCS U UX POJUTEISAM (3aKOHHBIM MPEICTABUTEIISM)
MOXET OCYHIECTBISTECS B COIJIACOBAaHHON (opMe, B YAaCTHOCTH, IO YKAa3aHHBIM HMU
KOHTAKTHBIM JAaHHBIM, JIMOO BBEIEHHBIM caMOCTOSTENIbHO. [lepenaua KOHTAKTHBIX JaHHBIX
JIOJIKHA OCYILIECTBISATHCS POJUTENSIMU MUCHbMEHHO WJIM C MPUMEHEHMEM 3JIEKTPOHHBIX CHCTEM
nepeaayr JOKyMEHTOB 3JIEKTPOHHOM MOAIHUCHIO.
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CUCTEMBI
BEJIEHMA J)XYPHAJIOB YCIIEBAEMOCTH OBYHAIOHINXCA B 5JIEKTPOHHOM
BUJE B ObPA30OBATEJIBHBIX YUPEXIEHUAX POCCUNCKOU OEJIEPAITNN

IIN®P "3JIEKTPOHHLIN XKYPHAJT"

Yacts 2. EAMHBIE TPEBOBAHUA

OO01ue cBeneHus

Haznauenue noxymenra

Hacrosimunii JOKYMEHT yCTaHaBIMBAeT MUHUMAJIbHBIE TPEOOBaHUS K WH(POPMAIIMOHHBIM
cucreMaMm (MC), koTophle MOTYT HCIIOJB30BAaThCS B 00pa3oBaTelbHBIX YyupexacHusx (OY)
Poccuiickoit ®enepauun (PPD), B dYacTh BHIIOJHEHMS 3a7ad ydyeTa YCIEBAEMOCTH U
nocem@aeMocTd  obydamomuxcs. YKazaHHble TpeboBaHus He orpanuuumBaror OV B
ucnonp3oBanuu MC, o0nagaromux pacmpeHHbIMU (PYHKITMOHATBHBIMA BO3MOKHOCTSIMH.

NudopmupoBanmre oOydaromuxcss U UX pOAUTENeil (3aKOHHBIX MPEACTaBUTENEH) 0 Xoxe
y4eOHOTO TpoIiecca U WHAMBHIYAIBHBIX PE3yIbTaTaX OCYLIECTBISETCS Ha OCHOBE MH(pOpMAINU
anekTpoHHoro xypHana (9XK) B coorBercTBHM ¢ TpeOoBaHMsAMHU 3akoHa "OO oOpazoBanHuu",
pernamentamu [ocymapctBennoit yciyru "lIpemocraBieHue wWHPOpPMAIMM O  TEKYyIIEH
YCIIEBAEMOCTH Y4YaIllerocsi, BeJIEHUE DOJIEKTPOHHOTO THEBHUKA M JJICKTPOHHOIO KypHaja
ycneBaemoctu" (D/]) 1 1pyruMu HOPMaTUBHBIME TOKYMEHTaMU. EJTMHCTBEHHBIM HEOOXOMMBIM
TpeboBanueM k OX mns oOecneuenuss ycnyru O]l sBisercs WHGOPMAIMOHHBIE OOMEH ¢
COOTBETCTBYIOIIIM CEPBHCOM JUIS IIEpeJadul HEOOXOTMMBIX JTAHHBIX.

Hacrosmuii noxkymeHT mnpeaHa3HaueH ansi paszpabotunkoB DK B wactu obecrneueHus
HEo0X0IuMON (PYHKIMOHATIBHOCTH U Ui AaMuHUCTpaTopoB OV B yacTH BbIOOpa KOHKPETHOM
NC B 3aBUCMMOCTH OT MOTPEOHOCTEH B OpraHU3alMM ydeTa M HMMEIOLIUXCS TEXHUYECKHX
YCIOBUH.

[IpuBeneHHbIE B HACTOALIEM JOKYMEHTE euHble TpeboBaHUs K DK GopMupYIOT ycIoBHs
it peanuzanun OenepanbHBIX TOCYJAapCTBEHHBIX 00pa30BaTENbHBIX CTAaHAAPTOB HOBOTO
MOKOJIEHUs1 (Ha4yalbHOTO M OCHOBHOI'O 00IIero oOpa3oBaHuUs) MO CO3JaHHUI0 MH(POPMAIMOHHO-
obpasoBarenbHoi cpenpl OY B yacTu:

— (Quxcanuu xoaa o0pa3zoBaTENBHOrO MpoLEcca U Pe3yIbTaTOB OCBOCHUS OCHOBHOM
00pa3oBaTeNbHON MPOTPaMMBlI;

— BO3MOXXHOCTH MCIOJB30BaHUS JaHHBIX, (OPMUPYEMBIX B X0JI€ 00pa30BaTEILHOTO
npolecca, Juisl pelieHus 3a/1a4 yrpaBieHus: 00pa3oBaTeIbHON JeSATENbHOCTbIO;

— B3aumozeiictBus OV ¢ opraHamu, OCYLIECTBISIOIIMMHU yIIpaBleHUE B cdepe
o0OpazoBaHwUs.

Pazpabotunk
MunuctepctBo 00pazoBanus u Hayku Poccuiickoit denepanuu. Mocksa, TBepckas, 11.

OcHoBanus 11 pa3paboTKu

Hacrosmuii 1okyMeHT pa3paboTaH B COOTBETCTBUHU C MopydyeHueM mnpesuanyma Cosera
npu Ilpesunenre Poccuiickoit @enepanuu 1o pa3BUTHIO HH(OPMALMOHHOTO OOIIECTBA B
Poccuiickoit ®eneparyu ot 22 nekadps 2010 roga mo Bompocy: "O BHEIPEHUU HIIEKTPOHHBIX
00pa3oBaTeNbHbIX PECYpCOB B yueOHBIH IpOIECC U Mepax MO METOJAMYECKOM M TeXHHUYECKOM
NOJ/IEP)KKE MelaroroB Ha mecrax' Mo pa3paboTke eIUHBIX TPeOOBaHHMM K cHCTeMaM BeICHUs
KYpHAJIOB YCIEBAEMOCTH OOYYAIOIMIMXCS B DJIEKTPOHHOM BHJE B 00II€00pa3oBaTEIbHBIX
YUPEXKIECHUSX.
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Hcnons3yeMble COKpaLLEeHUst

Tepmun Onpenenenue
KT WupopmannoHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHH
ncC Nudopmanmonnas cucrema
110 [Tporpammuoe obecnieueHune
oy OO6pa3oBaTebHOE YUPEIKICHUE
OovO Opran ynpaiieHus1 00pa30BaHU
€); 8 ONEKTPOHHBIN XKypHaJl
O]l DJIEKTPOHHBIN JHEBHUK

Hcnons3yemMble TEpMUHBI

Tepmun

Onpenenenue

DIEeKTPOHHBIN KypHAI

[1O unu >7MeKTpOHHBIE CEPBUCH], O0OECIEUMBAIOIINE YYET
BBITIOTHEHUSI y4eOHOW MporpamMmbl, B TOM YHCIIE
yCIIEBAEMOCTH U MOCEIIAEMOCTH 00yJarouxcs

DNEeKTPOHHBIN THEBHUK

1O wnu >7MeKTpOHHBIE CEPBHCHI, OOeclevynBaronie B
AJIEKTPOHHOM BHJIe MH()OPMHPOBAHUE OOYYAMOIIUXCS H UX
ponuTenel (3aKOHHBIX MpPEICTaBUTENEH) O XOoJae u
pe3yabpTaTrax yueOHOTo mporecca

Anmunuctpanus OY

[IpencraBurenu anMuHuctpauun OV:

3aMCCTHUTCIIN JUPCKTOPA

TUPEKTOD,

dusuueckoe JIMIO, CBA3AHHOC TPYAOBBIMH OTHOIICHHUAMHU C

cueranuct OV

Cotpynnuk OY oV

[legarornyeckue Yyurens-npeIMETHUKH, TENarord JIONOJHUTEIbHOTO
pabotHuku OY 00pa3oBaHMsl, KIIACCHBIE PYKOBOJAMUTEIH U JIP.

TexHuueckui Cotpynuuk OV, ocymecTBIsIOnui aaMuHUCTpUupoBanue DK

TTome3oBarenu DK

Corpynuukun OV, yyacTByIOIIME€ B OpraHU3alvd |
OCYIIECTBIECHUH Y4eOHO-BOCIUTATENILHOTO MpoIiecca

[Tons3oBarenu D1

Obyyaromuecs, UX poJUTeNN (3aKOHHBIE TPEJICTABUTEIIN)

Hazuauenue u rienu cozgannsg DK

Hemn co3panus 3K

1. IToBbIIeHNe KayecTBa 0Opa30BaHUS 3a CUET:
— TIOBBIIIEHUSI YPOBHS IIPO3PAYHOCTH Y4eOHOTO0 Mpoliecca;
— aBTOMAaTHU3ALUU YYETHBIX (PYHKIIMIA;

— TIOBBIIICHUS OOBEKTUBHOCTH OIEHUBAHUS YUEOHBIX JOCTHKEHUN 00yUYaIOIINXCS;
— ynmoOcTBa BeJAEHUS YydYeTa W aHaiM3a Y4YeOHOW JIeATEIBbHOCTH, IOBBIIICHHS

HAJEKHOCTH XpaHeHUs1 HHPOpMaIuy;

— TOBBIMICHUSA YPOBHHA CO6JIIO,Z[CHI/I}I mpaB BCCX YYAaCTHUKOB yqe6Hor0 mpomnecca

(coBepIlIeHCTBOBAHUS KOHTPOJIA 32 BBOJOM U U3MEHEHUEM HH(POPMAITIH );
— TEXHOJIOTUYECKOTO Pa3BUTHsI yueOHOTO Mpoliecca.

2. OGecnieueHne MpeaOCTaBIECHUSI 00pPa30BATENbHBIMU YUPEKICHUSIMHU TOCYIApPCTBEHHOMN
yeryru  "llpengocraBienne wHpOpMAMM O TEKYIIEH YCIMEeBaeMOCTH YdYallerocs, BeJEHUE

9JICKTPOHHOI'O ITHCBHUKA U 3JICKTPOHHOT'O XXypHajla yCHCBaeMOCTI/I".

Hazuauenne DXK.

VY4er BbINOTHEHUS Y4eOHBIX TPOrPaMM, B TOM YHCJIE:

— Y4CT INPOBCACHHBIX 3aHATHH C OTPAXKCHUCM TCMATUKH, 3aHATOCTU He):[ar OIrN4YCCKHUX




pabotHukoB OV, OTKIOHEHUH OT paHee 3allJIaHMPOBAHHOTO TpaduKa;

—  y4eT JIOMalTHUX U UHBIX YYeOHBIX 3aJaHHIA;

— yd4eT pe3yiabTaTOB  BBINOJHEHUS  Y4eOHOH  MporpamMmbl  OOYYarOIIUMHUCS
(ycrieBaemMoCTh);

—  YYeT MOCEIAeMOCTH 3aHATUI 00YyJaIONIHMMUCS.

Omnucanue THUIOBBIX 3aJad ydeTa YyCIEBAaEMOCTH M IIOCEHIAEMOCTH OOydaromuxcs B
00pa30BaTENbHbIX YUPEIKICHUAX.

VYder peanuzanuu y4eOHBIX MpPOTpaMM BEAETCS PpACHpPEACICHHBIM 00pa3oM BCEMH
[Tenarornueckumu padotaukamu OY. B Havasne roja KjlacCHblE pyKOBOAMTENH JIOJKHBI BHECTU
Ha BCE MPEAMETHBIC CTPAHHIIBI )KypHAaJa CIUCKU Y4eOHBIX IPYIII CBOETO Ki1acca.

PacnipenenieHne NpeAMETHBIX  CTpaHMIl IO JKypHAlly M 3aKpEeIUICHHE HUX 34
[legarornyeckumu padotHukamu OV ocCylIecTBISETCS Ha OCHOBAHMM Y4eOHOro IIaHa U
pacripenesieHus Harpy3ku mexay Ilenarornueckumu pabotHukamu OY.

[legaroru ocymecTBIIAIOT 3al10JIHEHUE KIACCHBIX JKYPHAJIOB B 4acTU MH(OpMAaLIUK O AaTax
IPOBE/ICHUS 3aHATHH (B COOTBETCTBUU C PACHUCAHMEM 3aHATHI), O TEMaxX YPOKOB, JIOMALIHUX
3aJJaHMsIX, OI[EHKAaX 00yJaromuXxcs U 00 OTCYTCTBUU O0YJarOIIUXCs Ha YPOKax.

B konne oruerHsix nepuozoB [legaroruueckue padotHuku OY moaBOAST UTOTH y4eOHOTO
nporecca. KaxnoMy y4yeHUKY TOJDKHBI OBITh BBICTABJIECHBI MTOTOBBIE OLEHKH (HJIA OTMETKH),
JIOJDKHA OBITh INPOBEJEHA CTAaTUCTHYECKAsl OLIEHKA IPOBEIECHHBIX 3aHSATUH Ha COOTBETCTBHE
yueOHOMY IUIaHy, IO THUIIAaM 3aHATUH, IO MOJIyYEHHBIM pe3yibraTtaM. B ciyuae OonesHu
yUEHHKa MOXET ObIThb Ha3HAYeHa OTCPOYKA BBICTABICHMS €My HTOrOBOH oleHKH. MTorossle
OLICHKH AYOJUPYIOTCS B CBOAHYIO BEIOMOCTb B KOHIIE KJIACCHOIO KypHana. CBOJIHasi BEIOMOCTh
JIOJDKHA OBITH TepelaHa B apXuB uepe3 5 jerT xpaHeHus xypHaia B OY. Ilo mrtoram roaa
COCTaBJISIETCS] CBOJIHAs CTaTUCTHUECKas TaOJMIla yCcIemHocT yueoHoro npouecca. KonTposns 3a
BE/ICHUEM y4eTa yueOHO-TIeJarorn4eckoi JOKYMEHTAIlMH U XpaHEHUE JKyPHAJIOB OCYILECTBIISET
Anmunuctpanuss OVY. Ilpu Hanuuumu KaJpoBBIX PpecypcoB paboTa paclpenensercss Mexay
HECKOJIbKUMHM ~ COTpYIOHHKaMH yueOHOH uactu. KoOHTpoib mojapa3ymeBaeT HECKOJBKO
HallpaBJICHUI:

— TPOBEPKa CBOEBPEMEHHOCTU OTPAKEHHUS B KypHAJIE 3aHATUN;

— TIPOBEPKa CBOEBPEMEHHOCTHU BBICTABIIEHUS OTMETOK;

— TIPOBEpKa HAIOJHAEMOCTH OTMETOK (B T€UEHHE OTYETHOTO MEPHOAA);

— TPOBEpKa OTPAKEHUS NOCELIAEMOCTH 3aHATUM;

— TIpOBEpKa BBINOJIHEHUS y4eOHON MPOTrpaMMBl;

— TIpOBEpKa 3aloJIHEHUS pa3jiera JOMAaIlHUX 3a/1aHui;

— TpoBepKa JOMAIIHUX 3aJaHUl Ha COOTBETCTBUE BO3PACTHBIM OCOOEHHOCTSIM
oOyuarouxcsi, TpeOOBaHUAM MO COJIEPIKAHUIO U 00BEMY;

— y4eT 3aMEHEHHBIX 1 MIPOMYIIEHHBIX YPOKOB (3aHATHIN);

— BeneHHe Tabens yueta pabouero Bpemenu [legarornueckux paOOTHUKOB.

Jlnist OJTHOM 3aMeHbl TPAAMIMOHHOTO JOKyMEeHT0oo0opoTa OY Ha OyMa)KHBIX HOCHUTEISX
HEO0OXOIUMO OOECHeUnTh HHCTPYMEHTapuil IIsi OTpaKeHHs B JJIEKTPOHHOW ¢opMe Kak
MUHUMYM TeX k€ (QyHKIHMHA. YacTh (YHKIMOHANBHBIX 00S3aHHOCTEH MPH 3TOM HEOOXOIMMO
aBTOMATU3UpOBaTh. Vcmonb3oBaHHE BJIEKTPOHHBIX CHOCOOOB 00pabOTKM HMH(MOpMALUU
MO3BOJISIET JIy4llle OTPa3uTh HHIUBUAYAJIbHYIO YCIEBAaeMOCTb YUEHHMKOB, HM30eXaTb B psje
CJIy4aeB BbIBOJIAa M30BITOUHOM HHPOpPMAIMK (HallpUMep, YCIIEBAEMOCTH IPYIIIBI 00yJarommxcs),
KOTJ]a B TOM HET HEOOXOJIMMOCTH (HampuMmep, NMpH MPOBEPKE YCIIEBAEMOCTHU MPEAINOIaraeMbIX
MEJIATFCTOB).

PazButue cucteM OICHKM KauecTBa o0Opa3oBaHus TpeOyeT MOAJNEPKKH B pPaMKax
aBTOMAaTH3UPOBAHHOM CHUCTEMbI Pa3lIMYHBIX BUJOB OLICHUBAHMs (HANpHMEp, KPUTEPUAIIBHBIX).
HesrenpHocTs IIpaBurenscTtBa PO 1o nepeBony rocygapCTBEHHBIX YCIYI B 3JIEKTPOHHBIN BHJ



orpenenseT HeoOX0IUMMOCTh MH()OPMUPOBAHHSI 00pPa30BATEILHBIM YUPEXKACHUEM 00YJatOIUXCs
U UX POIUTENeH (3aKOHHBIX MPEICTABUTENEH) O XOAe W pe3yibTarax ydeOHOro mpoiecca B
3JIEKTPOHHOM BHJIE, B YACTHOCTHU TOCPEICTBOM MOPTaAIa TOCYJapCTBEHHBIX YCIIYT.

TpeboBanust k K.

TpeboBanus k crpykrype D)K.
1. ®ynknuonanbHOCcTh DK MOKeT ObITh peanu3oBaHa B Buae eauHor MC wnm B BUIe
Habopa OTAETbHBIX (PYHKIIMOHATBHBIX MOJTyJICH <*>.

<*>Tlo pemenuto OY.

TpeboBanus k QyHKIIHOHUPOBAHUIO

1. @ynkumoHanbHOcTh DK nomKkHAa OOECHeYuTh BO3MOXKHOCTH IOJHOW 3aMEHbI
TPaIUIIMOHHBIX KypHAJIOB <*> Ha OyMa)KHOM HOCHTENIC B YaCTH y4YeTa BBIIOJHEHUS y4eOHOU
nporpamMmsbl (0e3 aHKEeTHBIX, MEIUIIMHCKUX U JAPYTUX JOMOJHUTEIBHBIX JaHHBIX, YUYET KOTOPBIX
MOYET BECTHChH APYTUMH CPEJICTBAMH, B TOM YHUCIIC JIEKTPOHHBIMH).

<*> KiaccHble )KypHaJIbl, )KypHaIIbI (DaKyTbTaTUBHBIX 3aHATHH U AP.

2. DK pomxen obecrieunBaTh norpeOHoct OV B yacTH ydera peajau3aluu y4eOHOM
IPOTrpaMMbl, B TOM YHCIIE:
— B BEJCHHH HEOOXOIUMBIX CTPYKTYp Y4€OHOro roga <*>;

<*> Hanpumep, yeTBEpTEH, TPUMECTPOB, MOTYTOAUMA, MOJIYJIEH U T.II.

— B OTPaXEHUU CUCTEM OLICHUBAaHM, UCIIOJIb3yeMBIX B OV
— B IpeoOpa3oBaHUU PE3y/IbTaTOB U3 OJIHOIN CHUCTEMBI OLICHUBAHUS B IPYryl0 <*>;

<*> Hanpumep, npu nepesojie 100-0anabHON OLIEHKH B TPAJAULIMOHHYIO 5-TH OaIIbHYIO.

— B JICJICHUU KJIACCOB Ha IPYMIIbI IO PAa3JIMYHBIM IIPEIMETAM;
— B (OpMUPOBAaHMM Y4E€OHBIX TPYMI NMPH NPOPUIHLHOM OOYyUYEHUH, Ha DJIEKTUBHBIX
Kypcax, GpakynbTaTUBaX, Kpy>KKax, Mpu paboTe HaJ MPOEKTaMH U T.I1.;
— B coBMectuMoctH ¢ Apyrumu UC, ucnonszyemsiMu B OVY.

3. OyHKIMOHUPOBAHUE U UCHOJb30BaHNEe DK JTOIKHO OCYIIECTBISATHCS B COOTBETCTBHH C
JEHCTBYIOLIMM 3aKoHOAaTenbcTBOM P®, B Tom umcie ¢ 3akoHoMm ot 27.07.2006 152-®3 "O
MEPCOHAIIBHBIX TaHHBIX .

4. CpencrBa agmuHuctpupoBanus XX J0MKHBI TOpeaycMaTpuBaTh BO3MOXKHOCTH
aganTanuu (mpucnocodiaerus) 9K Kk ©3MEHEHHIM MTPOIIECCOB M METO0B yrpaBieHus B OY 6e3
oOpamienus k pazpadboruukam I10.

5. Agmunuctparnuss OY HeceT OTBETCTBEHHOCTH 3a OecrepeOOMHOCTh 00pa30BaTEIIHLHOTO
npoliecca ¢ y4eToM pUCcKoB TexHuuyeckux cooeB XK. Iy KoMIeHcaM PUCKOB TEXHUYECKUX
cooeB B OY nomxHBI OBITH MNPEAYCMOTPEHBI MEphl IO BPEMEHHOMY OCYIIECTBICHUIO
oOpa3oBatenpHOro mporecca 6e3 Beaenus XK.

TpeboBanust K PrOHOMUYHOCTH U TEXHUUECKOM ICTETUKE

1. Untepdeiicet XK nomkHbI ObITh MHTYMTHBHO MOHSTHBIMM M NPHUOIMKEHHBIMH K
dbopmMaM TpaAUIIMOHHOTO KJIACCHOTO JKypHaJa.

2. DX nmomkeHn obecrieynBaTh ONMEpaTUBHBIN OTKIHMK (HE 0oJjiee 5 CeKyH]T Ha OJUHOYHYIO
OIlepallrio) Ha TUIOBBIC 3aIpOCHI MOJIb30BATENsl B YCIOBUAX BeneHHs 3aHsaTus B OV, B ToM
YuCie MpU OJHOBpeMeHHOH pabdoTe ¢ DK cormacHo pacriucannio CotpyaaukoB OY. CrnoxxHbIe
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ornepanuy IO CHHXPOHHU3ALMU JAHHBIX, IOCTPOEHUIO OT4YeTOB, nepeBogy OVY Ha HOBBbIN
Y4€OHBIH roJ] ¥ T.I. MOT'YT 3aHUMaTh 0o0Jiee MPOAOIKUTEIBLHOE BPEMSI.

TpeboBanust K HaJIEKHOCTU U TEXHUUYECKOMY 00CITY>KUBAHUIO

1. PabGouee Bpemsi DK omnpenensiercss pexxumom He MeHnee "20 yacoB B CyTKH, 7 AHEH B
Heneno" ¢ 06.00 o 02.00 cienyromero JHg M0 MECTHOMY BPEMEHH.

2. Cpennuii ypoBeHb noctynmHoctd XK momkeH ObITh He HUxKE 99% pabouero BpeMeHU
DK <>,

<*>1% - 12 MUHYT POCTOS B CYTKH.

3. B cayuae pasmemenuns D)XK Ha JIOKQJIBHOM CepBEpe pErjiaMeHTHbIE PaOOThl MOTYT
npoBoauThcd B HouHoe Bpems ¢ 02.00 go 06.00 mo wmectHomMy BpemeHH. bonee
MPOJODKUTENbHBIE periiaMeHTHble paboTbl (He Oosiee 1 CYTOK) MOTYT MPOBOJUTHCS B
KaHUKYJSIPHOE BpEMsl C YBEAOMIIGHHEM I10JIb30BaTeNei 3a 1 Hepenro 10 Havana pabdot. B ciyuae
BHeltHero HTepHeT-cepBrca (00J1a4HOTO CEpBHCa) periiaMeHTHbIE paOOThl HE JOJKHBI BIUSTh
Ha paboty DK, asst "ero cieayer NpuMeHsITh COBPEMEHHBIE TEXHOJIOTHH.

4. ABapuiiable pexumbl padotel XK (6onee 1 yaca mpocTost), BKIHOYash HEJOCTYIMHOCTh
cepBHCa M0 CMEXHBIM IpUYMHAM (Hampumep, cooum B padbore cetu MHTepHeT), B TeueHue
yueOHBIX TIEPUOJIOB HE JIOJDKHBI OBITh Yaile 1 pa3a B MeCsIl.

5. Ilpu opranuzanuu paboThl 00pa3oBaTeNbHOrO yupexaeHus ¢ X  momkHa
OTCYTCTBOBAaTh TpaHCTpaHWYHas Iepenada JaHHBIX, JaHHble XK  00pa3oBaTenbHOTO
YUPEXKJIEHUS HE JOJDKHBI pa3MEllaThCsl HAa CepBepax BHEIIHUX OpPraHu3aluii, pa3MelEeHHBIX 3a
npenenamu PO.

6. B cimydae HecooTBeTCTBHs BBIOpaHHOW peanmm3anuu XK TpeOoBaHHMSIM HACTOSIIETO
nokyMmeHTa (1. 1. 1 - 5) Anmunanctpanus OY gomkHa BEIOpaTh qpyryro peanuzanuio K.

TpeboBanus k 3ammTe HHPOPMALIUU OT HECAHKIIMOHUPOBAHHOT'O JIOCTYTIA

1. JomkHbl OBITh TPEAYCMOTPEHBI CpEICTBA AaBTOPU3ALMU M  AyTCHTU(UKAIIUH
noJb30BaTesel, odecreunBarole pasrpaHuueHue npas gocryna [lonszoBateneit XK.

2. JlomkHa OBbITH oOOecrieyeHa 3alluTa IE€PCOHAIBbHBIX JaHHBIX B COOTBETCTBUHM C
TpeOOBaHUAMH 3aKOHO1aTeNbCTBA PD.

3. Uudopmarnus 06 oOydaromuxcs 10JKHA ObITh TOCTYITHA UCKIIIOUNTENbHO COTpyIHUKAM
OV, yyacTByIOIIMM B y4eOHOM Ipoliecce.

4. JlomkHO OBITH TPEAYCMOTPEHO MpPOTOKOJIMpoBaHue nedctBuil [lomp3oBareneit 1o
BHECEHHUIO U U3MeHeHuto nHpopmaruu B DK ¢ peructpanueil BpeMeHU 1 aBTOPCTBA.

TpeboBanust Mo cOXpaHHOCTH UH(OPMAITIH

1. 9K nomxen obecnieunBaTh BO3MOXKHOCTh ApXMBHOI'O XPAaHEHHUs JaHHBIX (B TOM 4YHCIIE
Ha BHEUIHMX 3JIEKTPOHHBIX U OYMa)KHBIX HOCUTEISX).

2. B DX pomxHa OBITH MNpPEeayCMOTpPEHa BO3MOXHOCTb PE3EPBHOIO KOMHUPOBAHUS
uHpopmanuu oTBeTcTBeHHBIM CoTpyaHukoM OV (10 paclnucaHMI0 W/WINM NPUHYAUTENHHO), B
TOM YHCJI€ HA BHEIIHHUE IEKTPOHHBIE HOCUTEH.

3. DK nomxeH o0ecrieuyuTh JAOCTOBEPHOCTh XpPaHUMON MH(pOPMAlLUHU, TPEeAyCMOTPEHHYIO
IPaBUJIAMHU BEIECHUS 3JIEKTPOHHOTO JOKYMEHTOO00pOTa.

TpeboBanus no HHPOPMAITIOHHOMY OOMEHY

1. 9K nomxken obecrieunBath GYHKIMHU HH(OPMALIMOHHOTO B3aUMOJICHCTBUS C BHEIIHUMHU
NC B cranaapTHbIX popmaTax oOMeHa JaHHBIMHU <*>.

<*> B cnyuae ucnosb3oBaHusi DK B Buae BHemHero MHTepHeT-cepBHca perjaMeHT
NOJIyYEeHUsI ¥ BOCCTAHOBJICHHUS MH(OPMAIUH, a TaKXKe OTBETCTBEHHOCThH 3a COONIOIEHUE ATHX
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PETJIaMEHTOB JIOJDKHBI ObITh OTpaskeHbI B 1orosope ¢ OY.

2. DX npomxen oOecneunBaTh (YHKIMM WHPOPMHPOBAHUS O XOA€ M pe3yibTarax
yaeOHoro mnporiecca (3/1) mudo B3aumoaeiicteue ¢ UC, peanmmsyromieit pyakmun I/1.

TpebGoBanust K GyHKIMIM (3a7a9aM)
1. X nomxen obecrieynBaTh BO3MOKHOCTh BBOJIA, XPAHEHHS U MCIIOJIb30BAHMS:

CTPYKTYpBI Y4eOHOTr0 rojia (4eTBepTH, TPUMECTPHI U T.I1.);
CIIMCKOB M3y4aeMbIX IIPEIMETOB;

CIIUCKOB O0YyYaIOIIUXCS;

cniuckoB Ilenarorudeckux padoraukos OY;

CIIMCKOB KJIaCcCOB;

CIHMCKOB y4eOHBIX TPYIIIT,

TEKYLIEN yCIIEBAEMOCTH;

MIPOMEXKYTOUHOM U UTOTOBOM aTTECTAllMK 00YJarOIIUXCS.

2. DX gpomxen oOecrieunBath Ilemarormyeckum pabotHukam OV  chepyromue
BO3MO>KHOCTH:

y4YeT MPOBEJIECHHBIX YPOKOB (3aHATHUI) C BO3MOXHOCTSIMM 3aHECEHUS JaThl YPOKa,
TEMbl YypOKa, OIHUCAHUSA NPOMJIEHHOr0 Marepuana, BBLAAHHOIO Y4alllUMCS
JIOMAIIHETO0 3a/1aHNUs;

peructpanus pakra NpUCYTCTBHSI/OTCYTCTBHS yUYaIllerocs Ha 3aHATHUIX;
BBICTABJICHUE TEKYIIUX W MTOIOBBIX OLICHOK ydamumcs B OpuHiITon mius OY
CHCTEME OLICHUBaHUS;

yKa3zaHue (PaKTOB 3aMEHBI WM COBMEIICHHS 3aHITUH MPU OTCYTCTBUU OCHOBHOTO
nearora;

BBO/I HE()OPMAIM30BAHHBIX KOMMEHTApUEB B OTHOILEHUM y4eOHOW JIeATeNTbHOCTH
0o0yJaronumxcs;

BHECEHHE pe3yJbTaTOB MCIBITaHUH, NpoBoauMbIX B OV (9K3aMEHOB, MPOEKTOB,
IOPaKTUK M T..) MO OKOHYAHMM YYEeOHBIX MEpUOJIOB mepea (OpMHPOBAHUEM
WTOTOBOM OIICHKH;

OTpakeHHe UH(POPMALIUU O BBIITOJHEHUN y4eOHOW MPpOrpamMMbl;

¢dopMHUpOBaHHE CBOJOK IO UTOTOBBIM OTMETKaM (OLlEHKaM) Ha y4eOHBbIX Kypcax,
IIPOITyCKaM;

aHayn3 ((GOpMUPOBAHNE AaHATUTHUYECKHUX OTUETOB) YCIIEBAEMOCTH U MOCEIAEMOCTH
o0ydJaronumxcs;

BHECEHHE HCIpABIECHUI B JaHHBbIE y4yeTa (TeMbl YPOKOB, OIIEHKH, JOMAIlHUE
3aJlaHusA U T.I.) U OCYIIECTBIEHUE KOHTPOJIS 3a UCIPABIECHUSMU B COOTBETCTBUU C
JNEUCTBYIOIUM peraaMmeHToM OVY.

3. DX npomxen obOecrneunBath Ilemarormdyeckum pabGotHukam OV, HUCHOTHSIONUM
(GYHKITIH KJTACCHBIX PYKOBOJMTENICH, CICTYIONIHE BO3MOXHOCTH:

aKTyanusanus (KOppeKTUPOBKA) CIIMCKOB KJlacca U y4eOHBIX TPYI;
aKTyanusanus (KOppeKTUPOBKa) TaHHBIX 00yJaroIuXCs Kiacca;
aHaJIN3 YCIeBaeMOCTH O0yYaIOUIMXCs U MOCEAeMOCTH MU 3aHSATHI.

4. 9XK nomxen obdecrieunBath Anmunauctpanuu OY cieayronme BO3MOKHOCTH:

¢byHKIMOHaTBHBIE BO3MOXKHOCTH [Tenarornueckux padotaukos OV (1. 2 u 1. 3);
IPOCMOTp M penakTupoBaHue Bced wuHpopmamuu X B COOTBETCTBUHM C
(GYHKIMOHATBLHBIMHU 00SI3aHHOCTSMU M YPOBHEM JIOCTYIIa,

pacneuarka uHpopMammu u3 OJK B COOTBETCTBHH C aJIMHHHCTPAaTHBHBIMH
pernamentamu OY;

(dbopmMHpoBaHKE CBOAHON BEJOMOCTH MTOTOBBIX OTMETOK IO CTaHIApTHOW (opme
Ha OyMa)XKHOM HOCHUTEJIE;



— ONepaTHBHBIN aHATU3 TEKYIIUX M MUTOTOBBIX PE3yJIbTaTOB YueOHOH AEATENbHOCTU
obyuaroruxcs u [legarornueckux pabotaukoB OV

— akcnopT uHpopmarmu 3 DK B cranaapTHeie GopMaThl JaHHBIX <*> 71 aHAJIN3a
u/unu GOpMHUPOBAHUS OTYETHBIX OPM;

<*> Hanpumep, TXT, ODF, CSV, HTML, XML u xp.

— BBOJ U aKTyalu3alus CIHCKOB OOYYalOLIMXCS, KJIAcCOB, Y4YEOHBIX TpyIl,
[Tegarornyeckux padotHuKoB OV

— OTpaKeHUE JBMXKEHMs oOyuarommuxcst (IIepeBOJ W3 OJHOro Kiacca B JPYrow,
BBIOBITHE);

— HacTpoMKa CTPYKTYphl yueOHOro roja (IepuooB 00y4eHus ),

— HaCTPOMKa CUCTEM OLCHUBAHUS.

5. OX nmomxken obecrieunBaTh TEeXHUUECKUM CIICIUATIUCTAM CIIEAYIONIHE BO3MOKHOCTH:

— HacTpoMKa CHUCTEMHBIX IapaMmerpoB DK, B TOM 4MCie MOAKIOYEHUE UM UMIIOPT
BHEUIHMX MaccuBoB JaHHbIX (crnucok Ilonb3oBatenedt, [lemarornueckux
pabOTHUKOB, O0yYAOIIUXCS, TIPEIMETOB U T.J.);

— BejeHHUE (Co3/laHue U peJaKTUPOBaHuE) yueTHbIX 3anuceit [lonb3oBarenei;

— penaktupoBanue npoduis [lonszoBareneit;

— HacTpoiika npas gocryna Ilosnb3oBarenei;

— OCYILECTBJIEHHE PE3EPBHOIO KOMUPOBAHUS U BOCCTAHOBJIEHMSI TaHHBIX DK

—  (yHKIuUM uMIopTa 1 sKcnopTa AaHHbIX Mexay I u Baemnen MC, ucnonb3yemoit
B OVY;

— 1o pemenuto AnmMunuctpaunu OY nHble (YHKIMU, OTHECEHHBIE B JAHHOM pa3Jiene
K JIpyTUM KaTEeTOPHsIM I0JIb30BATEIIEH.

TpeOGoBaHuUs K YMCIEHHOCTH M KBaIM(PHUKAIIMU TTEpCOHAIA
1. DX momxen obecrnieynBaTh pabOTy CIEAYIOUIUX KATETOPUI OTb30BaTENCH:
— Anmvunucrtpanus OY;
— Ilemarornueckue padotauku OV
— TexHuveckue CrenuaaucTsl (aAMUHUCTPATOPHI CHCTEMBI Ha ypoBHE OY);
— Jlpyrue xaTeropuu mnoiib3oBareiei Ha yeMmoTpenue OV <*>,
<*> B Tom umcne otnenbHble Kareropuu CotpynHukoB OY B COOTBETCTBUH C HUX
JTOJDKHOCTHOM  cnenudukoit, mnpencraBurenu  OVYO,  mOpeacTaBUTeNd  POAUTEIbCKOM
00IIECTBEHHOCTH, OPTaHOB CAMOYTIPABJICHHUS U JIP.

2. Yucnennocts nosbzoBateneit 9K onpenensercs notpedHocTsiMu OV .

3. YucneHHOCTH NIEpcoHala, odecneunBaroniero padbory 9K, onpenensercs TEXHUYECKUMU
XapakTEepUCTUKaMU W HMHCTpyKuued no skcrnyatauuu UC, peanmmsyromed ¢ynkuun XK, a
Takke norpedHoctsmu OY.

4. ITonyuenue, BBOJ U pefakTupoBanue uHpopmanuu B XK J0KHBI OBITH JOCTYIHBI JUIS
[Tonb3oBareneit ¢ HaBbIKaMu paboThl B cetu MHTepHeT u ¢ oducHbM [1O (TekcToBble U
TaOJIMYHBIE PEJAKTOPHI).

5. AnmunauctpupoBanue DK (B ToM yrciie B 4acTH 6a30BbIX (PYHKITUN OpraHU3aIiy yueTa
y4eOHOTro mpoliecca) JOJKHO ObITh TOCTYNHBIM OTBeTCTBeHHOMY CoTpynHuky OY ¢ HaBbIKaMu
pabotel B ceru HMutepner, ¢ o¢ucHeiM IIO (TekcroBble M TaOJIUYHBIE PETAKTOPHI),
oOajaromemMy HadyalbHBIMHU HaBBIKaMU aMUHUCTpUpoBaHus C <*>.

<*> Jlna agmuauctpupoBanus K, pasmeniennoro B OY, nomnoiHUTEIbHOE TpeOOBaHUE -
HaBBIKM aIMUHUCTpUpoBaHus cymectyromei B OY UKT-undpactpykTypsl.



TpebGoBanus K BUgaM oOecrieueHUs

TpeboBaHMsI K TMHTBUCTUYECKOMY 00€CIICUEHUIO
1. X nomxeH GyHKIMOHUPOBATH HA PYCCKOM SI3bIKE.

TpebGoBaHus K IPOrpaMMHOMY U TEXHUYECKOMY OOECIICUCHHIO

1. DK moxer ycraHaBiuBaThcsl HerocpeAcTBeHHO B OV, nubo MCIonb30BaThes B BUIE
BHelHero MHTepHeT-cepBuca.

2. DX pomxeH (QYHKIMOHUPOBATH B COOTBETCTBHH C TPeOOBAaHUSIMU K HaJEKHOCTU
cymectByomeid UKT-undpactpykryper OY ¢ aeicTByromiell JIOKaabHOM BBIYMCIUTEIBHON
CETBIO WJIN B YCIIOBUSIX €€ OTCYTCTBHS.

3. Jloctym, BHeceHHe U pemakThpoBaHue nHpopmanuu B XK MOXKET OCYIIECTBISATHCS C
MOMOIIIBIO Kak crienuanu3upoBanHoro [10 (TexHonorus "kinueHT-cepsep'), Tak U MPUMEHEHUEM
obmenocrymnuoro [10O (Mutepuer-6paysep, 3JIeKTpOHHAS 1OYTa U T.I1.).

4. Hcnonws3zoBanue IXK c BeO-uHTEphEHCOM MOIKHO OBITh BO3MOXHO C IMOMOIIBIO
obmenoctynubix MHTEpHET-Opay3epoB, mnoaaepxkuBaromux cragaaptel W3C  (Hampumep,
Internet Explorer, Mozilla Firefox, Opera, Google Chrome, Safari).

TpeboBaHMs K METOJUUECKOMY 00€ECIICUEHHUIO.

— Pa3paborunkamu DK H0KHBI OBITH IPEAOCTABICHBI HEOOXOAUMBIE CITPABOYHBIC U
METOJIMYECKUE MaTepUallbl, a TaK)Ke IporpaMMa KpaTKOCPOUHOTO IOBBIIICHHUS
KBaTM(UKAIMK T0JIb30BaTeel (He Oosiee 18 yacon).

— CnpaBouyHbIE H METOAMYECKUE MaTepUAIIbI JOJDKHBI BKIIOYATh B CE0s CIEAYIOIINE
JOKYMEHTBI:

— PykoBozacTBo agmunHucTpaTopa 9XK;

— PykoBojcTBa Ji1s pa3HbIX KaTeropuil nojab3oBaTeneit IXK;

— Ilporpamma o6yuenus (nosbleHus kpanupukanun) Corpynaukos OY;

— Jlpyrue HeoOXOoAWMBbIE CIpPAaBOYHBIE U  METOJWYECKHE Marepuaibl (1o
cornacoBanuto ¢ OY).

— Pazpaborunkamun DX nomkHa ObITh oOecrieyeHa TEXHUYECKas IOJIEPIKKa
noJip30Baresel B pabouee Bpems XK.

TpeboBaHus K JOKYMEHTHPOBAHUIO
KoMIuiekT 3kcmiiyatalluoHHOW JOKYMEHTAallMM JOJDKEH COOTBETCTBOBAaTh TPEOOBAHUAM
['OCT 34.201-89 um BximouaTh HCUEPNBIBAIOIINE PEKOMEHJAIMKM IO OpraHu3aluu padoThl,
o0ecneynBaroIue:
— HCIIONHEHHE TpeOOBaHUIM 3aKOHOAATENBCTBA IO JOCTYHHOCTH U HAJAEKHOCTH
nH(pOpMaLINY, O TEPCOHAIBHBIX JaHHBIX;
— HaJEXHYIO dKCIUTyaTalllIo B Cy4ae pa3Ju4HbIX HEIITATHBIX CUTYyalUH.
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ABTOMATHU3MPOBAHHBIX CHCTEM
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